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1. Introduction

1.1 Overview

Thank you for registering your interest in becoming a vendor with KWAP. For the
purpose of the Vendor Management System (VMS) platform, the term “vendor” refers
to an individual or business entity that wishes to supply and/or provide goods, works
and/or services to KWAP, including suppliers, service providers, contractors, and

consultants.

All vendors who wish to be included in KWAP’s vendor list and be eligible to participate
in KWAP's procurement exercises shall submit their registration application online
through this platform and maintain an active/approved registration status. To facilitate
the registration process, please review and prepare all required information and

documentation prior to submission.

All approved vendor registrations are valid for a period of 2 years. To maintain your
registration status, vendors must renew it before the expiry date. The Renewal
Application process will be available 6 months before the expiry date. This manual
provides step-by-step guidance to assist vendors in completing all key tasks within the

system.
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1.2 Purpose of This Guide

The guide outlines the process for submitting applications and explains each stage
involved, from account creation to application submission and subsequent follow-up

actions.

The guide is designed to help vendors navigate the VMS efficiently, whether they are:

» Creating a new registration;
« Updating company details through an Amendment; or

« Renewing an existing approved registration.

The guide also highlights required documents, common troubleshooting steps, and

available support channels.

1.3 Who Should Use This Guide

This guide is intended for:

» Vendors seeking to register with KWAP;

« Existing vendors who need to update approved information (Amendments) or
renew their registration (Renewal); and

« Authorised representatives managing vendor profiles on behalf of their

organisations.
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1.4 Types of Applications Submitted for KWAP's Approval

Vendors may submit 3 types of applications through the VMS:

1. New Application: For vendors applying to be registered with KWAP for the first
time. This application requires complete company information and supporting
documents to become an approved KWAP vendor.

2. Amendment Application: For vendors who need to update or correct
information in an already approved registration. An Amendment Application is
for changes to an approved registration. If KWAP requests clarification while an
application is under review, respond through the returned application instead
of creating an Amendment Application.

3. Renewal Application: For extending the validity of an approved vendor
registration. Vendors must submit updated information and documents where

necessary.

If a vendor has not previously registered in the VMS, they must begin with a New

Application.

Once approved, the vendor will be recognised as an approved KWAP vendor.

1.5 Validity Period
The validity period of an approved vendor registration is 2 years, starting from the date
the application is approved by KWAP.

Vendors must submit a Renewal Application within 6 months prior to the registration

expiry date.

Renewal must be approved before expiry to maintain uninterrupted vendor status.
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1.6 Required Documents to Upload

Each application requires specific PDF documents to be uploaded.

Vendors are encouraged to prepare all relevant documents before beginning an

application to ensure a smooth submission process.

Mandatory PDF Documents (For All Registration Types)

These documents must be uploaded for every Registration Type (where applicable):

Document Description / Requirements

Company Profile Overview of the company's background, business

activities and key information.

Organisation Chart Clear structure showing reporting lines and key

personnel.

Bumiputera Certificate Required for companies with Bumiputera status.

(MOF) (if applicable)

Latest Audited Financial Based on Incorporation Period:
Statements e Less than 24 months: Submission of Audited
Financial Statements is not mandatory.
e 24-47 months: Submission of at least 1 set of
Audited Financial Statements is mandatory.
e 48-59 months: Submission of at least 2 sets of
Audited Financial Statements is mandatory.
e 60 months or more: Submission of 3 to 5 sets of

Audited Financial Statements is mandatory.
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Bank Statements for the Must show credit and debit details; combine into one
Three Most Recent PDF.
Months

Front Page of Bank Bank header/summary showing account name and

Account number.

Letter of Award / For each project listed in Track Record. Confidential or
Contract Appointment  personal information may be redacted, provided the
document remains sufficient to verify the client or
issuing party, project or appointment, effective date or

period, and the nature of the engagement.
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Additional Mandatory Documents (Based on Registration Type)

Registration Type

Private Limited / Public
Limited (Sdn Bhd/ Bhd)

Sole Proprietor /

Partnership

Limited Liability
Partnership (LLP / PLT)

Foreign Company

Others

Document
Form 9 / Section 17 — Certificate of Incorporation;

Form 49 / Section 58 - Particulars of

Directors/Officers

Form 13 / Section 28 — Change of Company Name
(if applicable)

Peninsular Malaysia / Labuan: Form D / Form E

(SSM)

Sabah: Form B

Sarawak: Form | and Certificate of Registration
LLP Registration Certificate;

Business Information & Compliance Officer Details

Certificate of Incorporation / Business Registration

Document

Applicable official registration document for

professional firms, cooperatives, associations, etc.
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Non-Mandatory (Optional) PDF Documents

These documents are optional but recommended if relevant:

Document Description

Form 24 / Section 78 Return of Allotment of Shares (for companies with

paid-up capital of RM10,000 or more)
Form 32A / Section 105  Transfer of share ownership documentation.

Professional Certificates Relevant industry / professional certification (if

applicable)

Additional Documents for Authorised Partner Resellers

Document Description

Authorisation Must clearly show official authorisation from the
Certificate / Letter of principal of the product/service.

Appointment
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2. System Access

2.1 System Requirements

Microsoft Edge is the recommended browser for VMS. Google Chrome is also
supported. However, users must ensure that pop-ups and document downloads are

enabled for the system to function properly.

The VMS application process is structured into multiple pages and, in some sections,

multiple tabs.

1. Each application is organised into pages that group related information for easier
data entry.
2. Some pages contain tabs, which separate subsections such as company details,

business profile, or ownership information.
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Vendor Registration

Pendaftaran Vendor

Company Name
Nama Syarikat

Company ABC Berhad

New (Baha

Registration Type
Jenis Pendaftaran

Terms and Conditions
Terma & Syarat

Company Details
Maklumat Syarikat

Category
Kategori

Financial Information
Maklumat Kewangan

Bank Account
Akaun Bank

Track Record
Rekod Pencapaian

Documentation

Dokumentasi

Questionnaire
Soal Selidik

Declaration

Pengakuan

Application No.
No. Permohonan

NEW-0000010

3. Company Details (Maklumat Syarikat)

a) General Information Ib) Business Profile

) Board of Directors

d) Ownership and Shareholding

Maklumat Awam Profilf L f

Pemilikan dan Pegangan Saham

Date of Incorporation
Tarikh Diperbadankan *

10 Feb 2021

Company Registration No.
No. Pendaftaran Syarikat *

Name of Registrar
Nama Pendaftar *

Bumiputera Status
Status Bumiputera *

Bumiputera Non-Bumiputera
Bumiputera Bukan
Bumiputera
Document Checklist (Attachment)
Senarai Semak Dokumen (Lampiran)
No. Document
Bil. Dokumen
1. Bumi certificate from MOF (if applicable) *

Old Company Registration No.
No. Pendaftaran Syarikat Lama

Foreign
Asing

Attachment

Lampiran

L
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3. The Next and Previous buttons at the bottom are used for navigation.

Document Checklist (Attachment)
Senarai Semak Dokumen (Lampiran)

No. Document Attachment
Bil. Dokumen Lampiran

1. Form 9/ Form 13 or Section 17 / Section 28 * e
2. Form 24 or Section 78 (minimum paid-up capital RM10,000) X
3. Form 49 or Section 58 * 52y
4, Form 32A or Section 105 (if any) X

1 to 4 of 4 items

Parent Company (if any)
Syarikat Induk (jika ada)

Previous
Sebelumnya

2.2 Saving a Page Using the Next Button

The Next button performs 2 important functions:

It saves all information entered on the current page.

* It moves the user to the next page or tab.

To avoid losing data, the user must always click Next after completing each page,

especially before closing the browser or navigating away.
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If there are any incomplete or incorrect required fields, the system will highlight them

and prevent the user from moving forward.

© Please fill in required fields in General Information tab.

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham
Company Name
Nama Syarikat *
Company ABC Berhad

Registered Address
Alamat Berdaftar *

[ Address 1 ]

This field is required.

[ Address 2 ]

This field is required.

Address (Optional)
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3. Uploading Documents

Some pages require the user to upload specific supporting documents based on the

company'’s registration type and status, as listed under Required Documents to Upload.

All documents must be uploaded in PDF format only.

3.1 Adding Additional Documents

On certain pages, an +Add button will be available to upload additional documents

beyond the mandatory list.

Bumiputera Status
Status Bumiputera *

Bumiputera Non-Bumiputera Foreign
Bumiputera Bukan Asing
Bumiputera
Document Checklist (Attachment)
Senarai Semak Dokumen (Lampiran)
No. Document Attachment
Bil. Dokumen Lampiran
1. Bumi certificate from MOF (if applicable) * X
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Add Document 0
Tambah Dokumen

File Supported: PDF
Fail Dibenarkan: PDF
Maximum Size: SMB

Saiz Maksimum: SMB

Document
Dokumen

Bumiputera Certificate from SSM J

&3 Drop afile here or browse to upload

When using this function:

« Provide a clear and accurate description of each uploaded document.
» The description should help KWAP reviewers understand its purpose.

» Only PDF files within the allowed size may be uploaded.
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4. Getting Started

4.1 Create a VMS Account

Step 1: Go to https://vms.kwap.my/VMS to access the Vendor Management System

(VMS) login page.

Step 2: On the login page, select Register to begin creating a user account.

& KwAP

Vendor Management System

' MyPesara (VM)

KARNIVAL

Enter your email address and password to sign-in
Masukkan alamat emel dan kata laluan untuk log masuk

239 & 30 Lo

PADANG (A) AKASIA, ANGSANA JOHOR BAHRU MALL

¢ Reruai P: | Bazar Myl ] ik Kesihatan Percuma > B
Riadah MyPesara | Sesi Gaya Hidup Aktif | Bicara Motivasi ‘ &  Password/Kata laluan

& Email /Emel

Forum Kerohanian | Cabutan Bertuah dan banyak lagi.

Ovawakan oleh Login
| Log Masuk

HKwaP

Forgot your password?

Lupa Kata Laluan?
Ternan Pesaraan Onda

fo@m

KWAP Malaysia

or

Register
Daftar

© 2026 Kumpulan Wang Persaraan (Diperbadankan). All rights reserved.

Step 3: The user will be redirected to the Register a User Account page. Fill in all

required fields.

Fields marked with an asterisk (*) are mandatory.
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% KWAP Vendor Management System

Register a User Account
Daftar Akaun Pengguna

< Back to Login / Kembali ke Log Masuk

Full Mame
Nama Penuh *

First Name and Last Name

Designation
Jawatan *

Email
Emnel *

Phone No.
No. Telefon *

I hereby confirm that | am authorised to create this account on behalf of
my company detailed below.

Saya dengan ini mengesahkan dibenarkan untuk mendaftar bagi pihak
syarikat saya seperti di bawah.

Company Name
Nama Syarikat *

Company Registration No.
No. Pendaftaran Syarikat *

Tips:

The company name must not exceed 200 characters.

Step 4: After completing the form, click Register.

Page | 19



Vendor Management System (VMS) | Vendor Registration Application

Step 5: A verification email will be sent to the registered email address. Click Verify

Email Address to proceed.

VMS - Please Verify Your Email Address For Registration

KWAP Vendor Management System (KWAP)
To

(&) f there are problems with how this message is displayed, dlick here to view it in a web browser.
Dear

You are receiving this email because you registered for a user account in the Vendor Management System (VMS).

Please click the button below to verify your email.

I Verify Email Address I

The link expires in 1 hours.

Thank you.

Regards,

VMS Administrator

Kumpulan Wang Persaraan (Diperbadankan) (KWAP)

Level 36, Integra Tower, The Intermark, 348, Jalan Tun Razak, 50400 Kuala Lumpur, Malaysia
No. Tel: +603 2174 8000 Email:vms@kwap.gov.my

Vendor Manag Sy (VMS): https://vms.kwap.my/vms

Official Website: htips:/www.kwap.gov.my/my.

This is a system generated email. No signature required. Please do not reply to this email.

Tips:

To ensure the verification email is received, add the VMS system email address
(vms@kwap.gov.my) to your safe sender list. If the email does not appear after a few

minutes, check your Spam or Junk folders and mark the email as “Not Spam.”

A Reminder:

The verification link is valid for 1 hour; please complete the email verification
immediately. If the link has expired, contact the VMS system administrator at

vms@kwap.gov.my to request a new verification email.
Step 6: After email verification, the user will be redirected to the Password Setup page.

Follow the password requirements displayed on the screen. The system will indicate

whether the password meets the required policy.
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G KWAP

Vendor Management System (VMS)

Your email was verified. You can now proceed to set password for your user account.
Emel anda telah disahkan. Anda kini boleh meneruskan untuk menetapkan kata laluan untuk

akaun pengguna anda.

Email
Emel

Password

Kata laluan

Your password must contain:

© Atleast 12 characters

@ 1 uppercase latter (o.g A-Z)

@ 1lowercase letter (e.ga-z)

@ 1 number(ag0-9)

© 1 special character (ex:|, @, #, 3, %)

Confirm Password
Sahkan kata laluan

[ ................ ®]
Set Password ]
Tetapkan Kata Laluan

Tips:

The user may proceed only after all password criteria are fulfilled.

Select Set Password to continue.
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5. Logging In to the VMS

After completing registration and password setup, the user may log in to the VMS.

Step 7: Go to https://vms.kwap.my/VMS to access the VMS login page.

Step 8: Enter the registered Email address and Password in the corresponding fields.

KARNIVAL

MyPesara
' y

29 & 30 LSS

PADANG (A) AKASIA, ANGSANA JOHOR BAHRU MALL

Riadah MyPesara | Sesi Gaya Hidup AKktif | Bicara Motivasi
Forum Kerohanian | Cabutan Bertuah dan banyak lagi.

< [Reruai Pameran | Bazar MyPesara | Pemeriksaan Kesihatan Percuma] > ‘

& KwAP

Teman P Onden
foOD@d

KWAP Malaysia

L Kwap

Vendor Management System
(VMS)

Enter your email address and password to sign-in
Masukkan alamat emel dan kata laluan untuk log masuk

& Email /Emel
& Password/Kata laluan

Login
Log Masuk

Forgot your password?

Lupa Kata Laluan?

or

atau

Register
Daftar

© 2026 Kumpulan Wang Persaraan (Diperbadankan). All rights reserved.

Step 9: Select Login to enter the VMS dashboard and begin using the system.
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6. Resetting the Password

If the user forgets the password or is unable to sign in, the password can be reset easily

through the VMS. Follow the steps below.

Step 1: Go to https://vms.kwap.my/VMS to access the VMS login page.

Step 2: On the login page, select Forgot Password to initiate the reset process.

4 KwWAP

Vendor Management System

' MyPesara (VMS)

Enter your email address and password to sign-in

KARNIVAL

Masukkan alamat emel dan kata laluan untuk log masuk

29 & 3 NOVEMBER 2024
9 PAGI HINGGA 9 MALAM & Email/Emel
PADANG (A) AKASIA, ANGSANA JOHOR BAHRU MALL

Riadah MyPesara | Sesi Gaya Hidup AktiF| Bicara Motivasi 8 Password/Katalaluan

< Reruai Pameran | Bazar MyPesara | Pemeriksaan Kesihatan Percuma >
Forum Kerohanian | Cabutan Bertuah dan banyak lagi.

Dibawakan oleh Login

Log Masuk
4 KWAP

Forgot your password?

Lupa Kata Laluan?

Teman Possaraan Onde
foD @D

KWAP Malaysia

or

atau
Register
Daftar

© 2026 Kumpulan Wang Persaraan (Diperbadankan). Allrights reserved

Step 3: Enter the registered email address and click Submit. A password reset email

will be sent.

Step 4: Search the inbox (including spam/junk folders) for the email titled “VMS -

Reset Your Password”.
Click Reset Password.

Step 5: The user will be redirected to the Password Setup page. Enter a new password

following the system requirements.
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G KWAP

Vendor Management System (VMS)

Your email was verified. You can now proceed to set password for your user account.
Emel anda telah disahkan. Anda kini boleh meneruskan untuk menetapkan kata laluan untuk

akaun pengguna anda.

Email
Emel

Password

Kata laluan

Your password must contain:

© Atleast 12 characters

@ 1 uppercase latter (o.g A-Z)

@ 1lowercase letter (e.ga-z)

@ 1 number(ag0-9)

© 1 special character (ex:|, @, #, 3, %)

Confirm Password
Sahkan kata laluan

[ ................ ®]
Set Password
Tetapkan Kata Laluan

Step 6: Select Set Password once all requirements are met.

Step 7: Return to the login page and sign in with the updated password.
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7. Creating a New Application

7.1 Home Page Overview

Upon login, the user will be directed to the Home page. This page contains 2 key

sections that help manage applications:

1. My Tasks — Displays applications requiring action such as:
« Draft applications
« Applications returned by KWAP
2. My Applications — Shows all applications created by the user (draft, submitted,

in review, approved).

«,’.b KWAP VMS  Home © JohnDoe @

My Tasks

Application Number Application Type Application Status Last Updated

No items to show.

My Applications

No. Application No, Application Type Application Date Application Status

No items to show.

Tips:

If the user is new, both sections will be empty.
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7.2 Starting a New Application

Step 1: On the Home page, click New Application to start a new vendor registration

application.

PKWAP VM Home © Johnoe G

My Tasks

Application Number Application Type Application Status Last Updated

No items to show..

My Applications

4 New Application

No. Application No, Application Type Application Date Applicatio .
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Step 2: A pop-up window will appear. Click New to begin.

Q Tips:

Once a New Application is approved, Amendment will appear in the pop-up for

updates.

Within 6 months before registration expiry, Renewal will also appear.
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8. Section 1: Registration Type

On this page, the user must select the Registration Type that corresponds to the

entity’s legal structure. There are 6 registration types.

Step 1: Choose the option that matches the entity’s legal structure.

1. Registration Type (Jenis Pendaftaran)*

Private Limited
Sdn Bhd

Public Limited
© Bhd

Sole Proprietor
Pemilik Tunggal

Partnership
Perkongsian

Foreign
Asing

Others (professional firms, cooperatives, associations etc)
Lain-lain (firma professional, koperasi, persatuan dll)

Tips:

* Registration Type cannot be changed after approval.

 If the entity’s registration type changes, a New Application must be submitted.

Step 2: Select Next to continue.
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9. Section 2: Terms and Conditions

Step 1: Read all Terms and Conditions thoroughly.

2. Terms and Conditions

General Rules for Using VMS
Thank you for registering your interest in becoming KWAP's vendor.

For the purpose of this Vendor Management System (VMS) platform, the term “vendor” refers to you as an individual or business entity

that wishes to supply and/or provide goods, works and/or services to KWAF, which indudes suppliers, service providers, contractors and
consultants.

All vendors who wish to be included in KWAP's vendor list and be eligible to participate in KWAP's procurement exercises shall submit
their registration application online through this platform and maintain an active/approved registration status. To smoothen the

registration process, please read and prepare all the required information and documentation prior to the registration submission.

All approved vendor registration is valid for a period of 2 years. To maintain your registration status, vendors must renaw it before the
expiry date. The renewal application process will be available starting & months prior to the expiry date.

Thank you for your interest.

Step 2: After reviewing, click Next to acknowledge and proceed.
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10. Section 3: Company Details

The Company Details section requires the user to provide complete and accurate
information about the entity applying for vendor registration. This section consists of

4 components, each capturing different aspects of the entity’'s profile:

a) General Information
b) Business Profile
c) Board of Directors

d) Ownership and Shareholding
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10.1 (a) General Information

Step 1: Complete all required fields marked with an asterisk (*).

3. Company Details (Maklumat Syarikat)

a) General Infiormation b Business Profile ) Board of Directors d) Owmership and Shareholding

Muakluwmat Awam Prodil Perniagaar Lembaga Pengarah Pemilikan dan Pegangan Saham

Comparry Name
MNoma Syarikar *

TEGUH 5DM BHD
Registered Address
Alamat Berdaftar

Address 1
Address 2

Address (Optional)
Country
MNegara *

Malaysia

Gty

Bandar *

Business Address is the same as Regisbered Address
Alamat Pernivgaan sama dengan Alamat Berdaftar

Business Address
Alamat Perniggaan *
Address 1

Address 2

Address (Optional)
Country
Nagara *

Malaysia

ity
Eardar *

Ddficial Phone Nou
No. Tefefon Rasmi *

Official Email Addiress
Alamat Emel Resmi *

State

Please select

State

Please select

Company Website
Laman Web Syankar *

Page | 31



Vendor Management System (VMS) | Vendor Registration Application

Step 2: A default Contact Person will be auto-filled using the user’s registered login

details.

Contact Persons *
Pegawai Dihubungi

No. Name Deslgnation Emall Address Phone Mo.

Bil. Nama Jawatan Alamat Emel No. Telefon

1. John Doe Sales Executive john.doe@hotmail.com +60-121231234
Tips:

« Two Contact Persons are required to ensure continuity when one person is
unavailable.

«  Where possible, use a shared/pool email so multiple authorised personnel can
manage VMS-related matters.

« Only approved Contact Persons may submit Amendment or Renewal Applications.

« The default contact person cannot be removed or edited in the New Application.
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Step 3: Two contact persons are required in the VMS. The first contact person is

populated automatically from the registered user’s details. To add the required second

Contact Person, click +Add and complete all mandatory fields.

Contact Persons *
Pegawai Dihubungi

No. Name Deslgnatlon Emall Address Phone No.
Bil. Nama Jawatan Alamat Emel No. Telefon
1. John Doe Sales Executive john.doe@hotmail.com +60-121231234
2. Jane Doe Marketing Executive jane. doe@hotmail.com +60-129876543

1to 2 of 2 items

Tips:

« The second contact person will be able to view the New Application once it is

approved and can assist with updates to applications returned by KWAP.

« Ensure the required second contact person is added before submitting the New

Application; contact details may subsequently be updated through an Amendment

Application or Renewal Application.
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Step 4: Upload all required documents in PDF format.

Dooument Checkist (Aftachment)

ESenarai Semak Dokurnen (L ampinan)
Mo Dic t Artach t
° Hmer men Uploaded Date
Bil. Dokumen Lamypiran
i Company Profile (Profile Syarikat) L
L Organizational Chart (Carta Organisasi) X

1 to 2 of 2 items

Previous
Sebrelumnya

Tips:

e Company Profile: You may upload your company profile, portfolio, or presentation
deck showcasing your company, services, and capabilities.

Organisation Chart: Please upload your organisation chart in this section.

Step 5: Click Next to proceed to the next section.
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10.2 (b) Business Profile

The Business Profile tab captures the entity’s key background and registration details.
All required information must be completed accurately, as it enables KWAP to assess
the entity's incorporation status, business classification, tax residency, and Bumiputera

status.

Step 6: Complete all required fields marked with an asterisk (*).

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile c) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Permiagaan Lembaga Pengarah Pemilikan dan Pegangan S5aham

Date of Incorporation

Tarikh Diperbadankan *
dd mmm yyyy
Company Registration No. 0ld Company Registration No.
No. Pendaftaran Syarikat * No. Pendaftaran Syarikat Lama
0123456789

MName of Registrar
MNama Pendaftar *

Bumiputera Status
Status Bumiputera *

Bumiputera Non-Bumiputera Foreign
Bumiputera Bukan Asing
Bumiputera
Coverage
Liputan *
Selact.. o

Country of Tax Residency

Negara Permastautin Cukai

Malaysia '
Tax Typa Tax Registration No.
Jenis Cukai Mo. Pendaftaran Cukai
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Tips:

The following details cannot be changed after approval. Please ensure they are
entered accurately, as any changes will require a New Application.

« Date of Incorporation

« Company Registration Number

New SSM Registration Number: Enter the number in numeric format only (e.g.
20020111111).

Old SSM Registration Number: Enter the number exactly as registered, if
applicable (e.g. 111111-H).

Authorisation Body: Select/update the relevant authority (e.g. SSM).

The Date of Incorporation determines the number of Audited Financial Statements

required.

Step 7: Upload required documents in PDF format.

Document Checklist (Attachment)
Senarai Semak Dokumen (Lampiran)

No. Document Attachment Uploaded Date
Bil. Dokumen Lampiran

1. Form 9/ Form 13 or Section 17 / Section 28 * X

2. Form 24 or Section 78 (minimum paid-up capital RM10,000) A

3. Form 49 or Section 58 * A

4, Form 32A or Section 105 (if any) X

1 to 4 of 4 items

Parent Company (if any)
Syarikat induk (jika ada)

Previous MNext
Sebelumnya Seterusnya

Tips:

Please refer to Appendix B in this manual guide for reference.
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Step 8: If the entity has a parent organisation, tick the checkbox and complete all

mandatory fields marked with an asterisk (*).

Parent Compary (i any)
Syarikat Indk (jika ada)

Parent Company Name
Noma Syarikat induk

Registered Addmess
Alamat Berdaftar *
Address 1
Address 2
Address (Optional)
Courttry State:
Negara * MNegen' ™
Malaysia W Please select W
iy Postoode
Bandar * Poskad *
Official Phone No.
No. Telefon Rasmi *

{Official Email Addiress
Alamat Emel Resmni *

Parent Company Contact Persons
Pegawai Dibubungi bagi Syarikat induk

Mo Mame Dresignation Email Addrass Phione Mo.
Bil. Nama Jawatan Alamat Emel No. Telefon
MNovitems to show._.

=
Sebelumnya Seterusnya

Tips:

Only complete this section if the entity is legally owned or controlled by a parent entity.

Step 9: Click Next to proceed to the next section.
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10.3 (c) Board of Directors

This section has 2 parts:

» Details of Board of Directors

* Summary Status

3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c) Board of Directors d) Ownership and Shareholding

Maklumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham
No. Name NRIC/Passport Status Citizenship
Bil. Nama No. KP/Pasport Status Kewarganegaraan

Mo items to show...

e

Summary Status
Status Ringkasan

Board of Directors

Lembaga Pengarah
Board Compaosition Percentage (%)
Komposisi Lembaga Peratusan (%)

Previous Next
Sebelumnya Seterusnya

Address
Alamat

Tips:

The tab label changes depending on Registration Type (refer Appendix A):

« If Registration Type is Private Limited, Public Limited or Foreign Company, the

label shall be Board of Directors.
« If Registration Type is Sole Proprietor, the label shall be Proprietors.
 If Registration Type (s Partnership, the label shall be Partners.

 If Registration Type is Others, the label shall be Board of Directors/Partners.
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Step 10: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

3. Company Details (Maklumat Syarikat)

a) General Information bj Business Profile ) Board of Directors. dj Ownership and Shareholding
Maklumat Awam Frofil Perniggaan Lemboga Pengarat Pamilikan dan Pegangan Saham

= Backto List

Hame

NRICPasspoat
No. KP/Paspart ®

Bumiputers Mon-Bumiputera Farsign
Bumiputera Bukan Asing

Address 1
Address 2

Address (Optional)
Country State
Nogara * Megeri

Malaysia W Please select

ity
Baradar * Paskad *

Dificial Phone Nou
No. Telefon Rasmi *
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Tips:

Details must match Form 49 (or equivalent). Please refer to Appendix C in this manual

guide for reference.

Step 11: Click Save. The Board of Directors table will be auto-populated by the

system.

3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c) Board of Directors d) Ownership and Shareholding

Makiumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham
No. Name NRIC/Passport Status Citizenship Address
Bil. Nama No. KP/Pasport Status Kewarganegaraan Alamat
Mon-

. . Address Director 1, Address
Director Bumiputera

1. - BENOM-XKH-XDK Bukan Malaysia Director

Bumiputera

. 3 Address Director 2, Address
Director Bumiputera

2 QOO-XH-XHNHK . Malaysia Director 2
2 Bumiputera

1to 2 of 2 items

s ____________________________________________________________________________]

Step 12: Repeat Steps 10 and 11 until all members have been added.

A Reminder:

All individuals listed in Form 49 (or equivalent) must be included.

Step 13: Click Next to proceed to the next section.
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10.4 (d) Ownership and Shareholding

This section is divided into 4 parts:

« Name of Shareholders/Partners/Owners
» Equity Structure
« Senior Management

+  Employment Structure

The information entered here helps KWAP verify the entity’'s ownership profile
(including  Bumiputera/non-Bumiputera/foreign ~ breakdown) and  overall

organisational structure.

Name of Shareholders / Partners / Owners

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Perniagaan Lembaga Pengarah Pernilikan dan Pegangan Saham

Names of Shareholders/Partners/Cwners
Nama Pemegang Saham/Rakan Kongsi/Pemilik

No. Name/Company Name NRIC/Passport/Company Registration Share (Unit)
Bil. Nama/Nama Syarikat No. KP/Pasport/No. Pendaftaran Syarikat Saham {Unit)
No items to show.-
‘s ] »
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Step 14: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

Names of Shareholders/Partners/Owners
Nama Pemegang Saham/Rakan Kongsi/Pemilik

< Backto List

Name/Company Mame
Nama‘Nama Syarikar *

NRIC/Passport/Company Registration Mao.
No. KP/Pasport/No. Pendaftaran Syarikat *

Share (Unit)

Saham {Unit) *
Status
Status *
Bumiputera Mon-Bumiputera Foreign
Bumniputena Bukarn Asing

Bumiputera

Previous
Sebelumnya

Tips:

* Refer to Form 24 or equivalent for required details.

 Please refer to Appendix C in this manual guide for reference.
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Step 15: Click Save. The Names of Shareholders/Partners/Owners table will be

auto-populated by the system.

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile c) Board of Directors d) Ownership and Shareholding
Makiumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

Mames of Shareholders/Partners/Owners
Nama Pemegang Saham/Rakan Kongsi/Pemilik

Nao. Name/Company Name NRIC/Passport/Company Registration Share (Unit) Stat
us
Bil. Nama/Nama Syarikat No. KP/Pasport/No. Pendaftaran Syarikat Saham (Unit)
1. Shareholder 1 SD000CXH-I0000 40,000 Bumiputera
2 Sharehaolder 2 BEMOON-IO-X0000 25,000 Non-Bumipi
3. Shareholder 3 K1234567 35,000 Foreign
1 to 3 of 3 items
x5 ] ]

Step 16: Repeat Steps 14 and 15 until all members have been added.

A Reminder:

All shareholders listed in Form 24 (or equivalent) must be included.
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Equity Structure

Step 17: Enter the entity’s Equity Structure and complete all required fields marked

with an asterisk (¥).

Curmrency

Mata Wang * MYR - Malaysian Ringait )

Authorized Capital

Modal Dibenar * MYR 000

Paid-up Capital

Modal Berbayar * MYR 0.00

Working Capital VYR

Modal Kerja ! 0.00

Overdraft -

Overdraf 1 0.00
Tips:

e Do not copy and paste numbers in this section, as the system may not be able to read
pasted values.

e Fields marked with (*) must be completed. Enter the accurate amount supported by
the relevant financial statements. If the system does not accept a valid zero value,
contact the VMS system administrator for assistance.

e Paid-up Capital: Enter the share capital actually paid by the shareholders.

e Working Capital: Enter the amount calculated as Current Assets — Current
Liabilities, based on the latest financial statements. Please refer to Appendix D in
this manual guide for reference.

e Overdraft: Enter the outstanding bank overdraft amount, if applicable, based on

the latest financial statements.
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Senior Management

Step 18: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

Senior Management
Pengurus Kanan

< BacktoList

Employea's Mame
MNama Pekerja *

MRIC/Passport
No. KP/Pasport ®

Designation
Jawatan *

Qualification
Kedayakan *

Bumiputera Mon-Bumiputera Foreign
Bumipurterg Bukan Asing

Bumiputera

Tips:

A minimum of 1 Senior Management record (s required.

Step 19: Click Save. The Senior Management table will be auto-populated by the
system.
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Senior Management

Pengurusan Kanan
No. Employee's Name
Bil. Nama Pekerja
Senior

Management 1

Senior
Management 2

- Senior
: Management 3
1to 3 of 3 items

MNRIC/Passport
No. KP/Pasport

T H0000000000

810000000000

11234567

Designation
Jawatan

Senior Sales
Officer

Senior Sales
Officer

Senior Sales
Officer

Qualification
Kelayakan

Bachelor's
degree
Bachelor's
degree

Bachelor's

degree

+ Add

Status
Status
Bumiputera [
Non-

. [
Bumiputera
Foreign [

]

% _______________________________________________________________________________J

Step 20: Repeat Steps 18 and 19 until all members have been added.
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Employment Structure

Step 21: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

Employment Structure
Struktur Penggajian

< Backto List

Bumiputera
Bumiputera

Total Number of Employees

Jumlah Bilangan Pekerja * 28

MNon-Bumiputera
Bukan Bumiputera

Total Number of Employees

Jumlah Bilangan Pekerja * 15

Foreign
Asing

Total Number of Employees
Jumlah Bilangan Pekerja *

Step 22: Click Save to proceed.
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Step 23: The Summary Status will be auto-generated for your review.

Step 24: Click Next to proceed to the next section.
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11. Section 4: Category Code

This section is used to identify and classify the main business activities. Up to 10
activities may be added, and each activity must accurately reflect the core capabilities,
such as Supplies (Bekalan), Digital & IT, Services (Perkhidmatan), Consultancy, and

other options available in the drop-down list.

This section consists of 2 parts:

a) Category Code
b) Authorised Partner Reseller (if applicable)

11.1 (a) Category Code

Step 1: Click +Add to open the form.

4, Category (Kateqori)

a) Category Code
Kod Bidang

Note: Please add a maximum of 10 activities.
Nota: Sila masukkan maksimurm 10 aktiviti,

Add
. Tambah
No. Main Category Sub-Category
Bil. Bidang Sub-Bidang
No items to show..
L ] >
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Step 2: Complete all required fields marked with an asterisk (*). Select the Main

Category, Sub-Category and Activity from the drop-down lists.

<  BacktoList

Main Category *
Bidang

50 - SUPPLIES (BEKALAN) X v

Sub-Category
Sub-Bidang

SUTIN - Office Supplies and Stationery (Kelengkapan Pejabat dan Alat Tulis) X W

Activity *
Aktiviti

SUTT1001 - Furniture, Fixtures and Accessories (Perabot, Lekapan dan Aksesori] H v
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Step 3: Click Save. The Category Code table will be auto-populated by the system.

a) Category Code
Kod Bidang

Maote: Please add a maximum of 10 activities.
Mota: Sifa masukkan maksimum 10 aktiviti.

Add
+ Tambah
No. Main Category Sub-Category Activil
Bil. Bidang Sub-Bidang Aktivit
- SUPPLIES Office Supplies and Stationery Furnit
) BEKALAN Kelengkapan Pejabat dan Alat Tulls Perabc
; SUPPLIES Office Supplies and Stationery Office
) BEKALAN Kelengkapan Pejabat dan Alat Tulis Peralat
z SUPPLIES Office Supplies and Stationery Printes
) BEKALAN Kelengkapan Pejabat dan Alat Tulis Peralal
1to 3 of 3 items
« ]

Step 4: Repeat Steps 1 to 3 until all relevant business activities have been added.

A Reminder:

Only select activities that accurately represent the entity’s operations.
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11.2 (b) Authorised Partner Reseller (if applicable)

Step 5: Select Yes to enable the option to add authorised partner or reseller details.

b) Authorised Partner Reseller
b) Penjual Semula Rakan Kongsi Yang Sah

Are you appointed as authorised dealer/distributor/reseller/partner of any product/service?
Adakah anda dilantik sebagai peniaga’pegedarpenjual semula/rakan kongsi yang sah bagi mang-mana produk/perkhidmatan?

Yas No

Ya Tidak
No. Mame of Product/Services Name of Principal/Distributor
Bil. Mama Produk/Perkhidmatan Nama Prinsipal/Pengedar
No items to show.

A Reminder:

Choose Yes only if officially appointed as an authorised partner/reseller.

Appointment Peric
Tempoh Lantikan
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Step 6: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

< Backto List

Mame of Products/Services
Mama Produk/Perkhidmatan *

Supply and Delivery of Office Equipment

Mame of Principal/Distributor
Mama Prinsipal/Pengedar *

Company A Sdn Bhd

Appointmeant Period
Tempoh Lantikan

Frem 01 Jan 2024 @ 31 Dec 2026
Dari ® an Ke® ec

Activity
Aktiviti *

Office Equipment, Machines and Accessories v

Document Checklist (Attachment)
Senarai Semak Dokurmen {l ampiran)

No. Document Attachment

Uploaded Dat
Bil. Dokumen Lampiran ploade €

3 ) f
1. Relevant certificate and letter of appointment * @ & pd 27 Jan 2026

B

1to 1of 1 items

Tips:

e Upload valid supporting documents, such as an authorisation certificate or letter
of appointment from the principal/distributor.

e Ensure all documents are current, valid, and clearly legible.
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Step 7: Click Save. The Authorised Partner Reseller table will be auto-generated.

b) Authorised Partner Reseller
b) Penjual Semula Rakan Kongsi Yang Sah

Are you appointed as authorised dealer/distributorfreseller/partner of any product/service?
Adakah anda dilantik sebagai peniaga/pegedary/penjual semula/rakan kongsi yang sah bagi mana-mana produk/perkhidmatan?

Yes Mo
Ya Tidak
No. Name of Product/Services Name of Principal/Distributor Appointment Period Activity
Bil. Nama Produk/Perkhidmatan Nama Prinsipal/Pengedar Tempoh Lantikan Alctiviti
Supply and Deli of Offi 01 Jan 2024 - 31 Dec Office E
1. SRR Company A Sdn Bhd " =
Equipment 2026 Accesse

1to 1 of 1items

Step 8: Repeat Steps 6 and 7 until all authorised partners/resellers have been added.

Step 9: Click Next to proceed to the next section.
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12. Section 5: Financial Information

This section requires users to provide accurate details of the entity’s financial
performance. All information must be referenced strictly from the entity’s Audited
Financial Statements, and the corresponding PDFs must be uploaded here (as listed

under Mandatory PDF Documents — For All Registration Types).

The Date of Incorporation (auto-filled from 10.2 (b) Business Profile) determines how

many years of financial statements are required.

5. Finandial Information (Maklumat Kewangan)

Financial Performance
Prestasi Kewangan

Date of Incorporation  Tanikh Diperbadankan
01 Jan 2022

Require 2 years of financial statements.

Tips:

Requirement is based on Date of Incorporation:

* < 24 months: Not mandatory.

» 24-47 months: At least 1 year of Audited Financial Statements.
* 48-59 months: At least 2 years of Audited Financial Statements.

« 260 months: 3 to 5 years of Audited Financial Statements required.

A Reminder:

Provide the most recent Audited Financial Statements.
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Step 1: Select the From and To years from the drop-down lists according to the

requirement based on Date of Incorporation stated.

Select the Currency that matches the entity’s Audited Financial Statements.

5. Financial Information (Maklumat Kewangan)

Financial Performance
Prestasi Kewangan

Date of Incorporation / Tarikh Diperbadankan
01 Jan 2022

Require 2 years of financial statements.

From 2024 o 2025
Dari * Y| ke h
Currency MYR M an R .
- t
taWang * alaysian Ringgi v

Step 2: Click Generate to create the required Financial Details panels.

5. Financial Information (Maklumat Kewangan)

Financial Performance
Prestasi Kewangan

Date of Incorporation / Tarikh Diperbadankan
01 Jan 2022

Require 2 years of financial statements.

From 2024 o 2025
Dari * Y Ker -
Currency MR- M ian i )
Mata Wang * - Malaysian Ringgit w
Generate
Finandial Details for 2024 w
Finandial Details for 2025 v
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Step 3: Click each panel (e.g. Financial Details for 2024), complete all required fields
marked with an asterisk (*), and upload the corresponding Audited Financial

Statements (PDF).

Financial Details for 2024 a~

Ravenue
o+ MYR 0.00
Profit/Loss Before Tax
i - MYR 0.00
Cash and Cash Equivalent
Tumai dan Kesataraan Tunai * MR 0.00
CUMment Assets
Aset Semasa * MR 0.00
Current Lizbility
N . MYR 0.00
Total Assets
Jumigh Aset * MR 0.00
Total Liability MR 0.00
Jumiah Liabsity * )
Retained Eamings
Perolzhan Tersmpan * MR 0o
FInance Cost
s MYR 0.00
Dooument Chededist (Attachment)
Seruarol Semak Dokuumen [Lampivr)

Mo. Document Attachment Unloaded Dat

Bil. Dokumen Laompiran ploa s

1. Audited Financial Statement - 2024 * k4
1to 1 of 1 temns

Finandal Details for 2025 w
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Tips:

« Enter the Finance Cost value if it appears in the Audited Financial Statements,
including the negative sign (-), where applicable. Leave the field blank only if
Finance Cost is genuinely not applicable. All financial data entered must match the
Audited Financial Statements provided.

» Please refer to Appendix D in this manual guide for reference.

A Reminder:

Do not click Generate again after entering financial data. The Generate button is used
only to create the year panels; clicking it again may clear or remove unsaved information.
Step 4: Repeat Step 3 for all required financial years.

Step 5: Upload the bank statements for the three most recent months (PDF) in

Document Checklist.

Tips:

« Combine all 3 months into one PDF file.

« Ensure credit and debit amounts are clearly visible.

Step 6: Click Next to proceed to the next section.
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13. Section 6;: Bank Account

Step 1: Complete all required fields marked with an asterisk (*).

6. Bank Account {Akaun Bank)

Bank Mame
Nama Bank *

Swift Code
Ko Sweift *

Account Number
Nombor Akaur *

Account Holder Name
Nama Pemegang Akaun *

Document Checklist (Attachment)
Senarai Semak Dokumen (Lampiran)

No. Document Attachment
Bil. Dokumen Lampiran

Uploaded Date

L. Bank Account front page * i

1to 10f 1 items

Previous
Sebelumnya

Step 2: Upload the front page of the bank account document (PDF).

Step 3: Click Next to proceed to the next section.
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14. Section 7: Track Record

The Track Record section captures past projects, contracts, or advisory engagements
that demonstrate capability, reliability, and relevant experience. Only list work that
relates directly to the selected category codes to ensure alignment with the products

or services to be offered to KWAP.

7.Track Record (Rekod Pencapaian)

a) Track Record, Wark Experience
Rekod Pencapaian, Pengalaman Kerja

Mote: Attach a list of similar contracts/projects/advisory task. The list should be confined only to similar supplies/service described in
selacted category code.
Nota: Lampirkan senarai kontrak/projei/tugas nasihat yang serupa. Senarai hendaklah dihadkan hanya kepada bekalan/perkhidmatan serupa

yang diterangkan dalam kod bidang yang dipilih.

No. Client Name Client Contact Client Phone No. Client Email Address |
Bil. Nama Pegawai Dihubungi No. Telefon Alamat Eme! |

Nao items to show...

Previous
Sebelumnya
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Step 1: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

< Backto List

Client Mame
Narma Pelanggan *

Cliznt Contact Parson
Pegawal Difwiumgi *

Cliznt Phone Mo
Mo. Telefon Pelanggan *

Chient Email Address
Alamat Emel Peianggan *

Project Title
Narma Projek *

Description of relevant services/deliverables

Contract value of the contracts/projects/advisory task
Mtk kontrak/projektugas nasifum

MYR-Malaysian Ringgit 0,00

Contract Period
Tampaf Kondrok
From

Darl * dd mmm yyyy

Fa

dd mmm yyyy

Success Storles/ Testimonial
Kz Kekmyanan Testimon/

Dooument Cheddist (Attachment)

Senaral Sernak Dekumen Lampiran) el

Mo. Document Attachment

Uploaded Date
Bil. Dokumen Lampiran plo

18 Relevant letter of award/contract appointment * £5

1to 1of 1 iterns
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Step 2: Upload relevant supporting documents.

Tips:

Upload valid supporting documents such as a Letter of Award (LOA), Contract /
Appointment Letter, or Purchase Order (PO).

Confidential or personal information may be redacted, provided the client or issuing
party, project or appointment, effective date or period, and nature of the engagement

remain visible for verification.

Step 3: Click Save. The Track Record/Work Experience table will be auto-generated.

7.Track Record (Rekod Pencapaian)

a) Track Record, Work Experience
Rekod Pencapaian, Pengalaman Kerja

Note: Attach a list of similar contracts/projects/advisory task. The list should be confined only to similar supplies/service described in
selected category code.
Nota: Lampirkan senarai kentrak/projek/tugas nasihat yang serupa. Senarai hendaklah dihadkan hanya kepada bekalan/perkhidmatan serupa

yang diterangkan dalam kod bidang yang dipilih.

No. Client Name Client Contact Client Phone No. Client Email Address Project

Bil. Nama Pegawai Dihubungi MNo. Telefon Alamat Emel Nama
Supply and Delive

1. ABC Berhad Client 1 +60-31234567 dient1@abcberhad.com of Office Equipme
for HQ Rev

ABC Sdn . _ Provision of IT _

2 Bhd Client 2 +60-123456789 dient2@abc.com Helpdesk & On-5it

Support Service
1to 2 of 2 items
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Step 4: Repeat Steps 1 to 3 until all projects have been added.

Step 5: Click Next to proceed to the next section.
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15. Section 8: Documentation

The Documentation section captures certifications, licences, and professional

approvals held by the entity. These documents help demonstrate the entity's

compliance, capability, and industry recognition.

8. Documentation (Dokumentasi)

a) Certification Details
Maklumat Pensijilan

MNo. Certification Name
Bil. Nama Sijil
No items to show..

4

Pravious
Sebelumnya

Certification Number

Issuing Body Certification Validity Per
Badan Pengeluar Tempoh Sah Laku Pensiji
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Step 1: Click +Add to open the form, then complete all required fields marked with

an asterisk (*).

8. Documentation (Dokumerntasi)

&) Cortification Details
Makiumat Penspian

< Backto List

Corticalo Hama
N S *

CartmCatn Humber
Momor ST

Esing Body
Eodon Pengeir *

CortmCain Waliiey Poriod
Famypod Sk Lok Pensiiian

F L]
- ol mrmem wyyy

1. Certificabon of Governmant Bodias, Public & Privabe Sectors *

1t 1 of 1 items

did memim wyyy

Artachment
Larmpiran

= Add Doosmant

Uplcaded Datg
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Step 2: Click Save. The Certification Details table will be auto-generated.

8. Documentation (Dokumentasi)

a) Certification Details

Maklumat Pensijilan
No. Certification Name Certification Number
Bil. Nama Sijil Nombor Sijil
150 9001:2015 - Quality
1. OM5-MY-2024-1452
Management System
2 I1SO/IEC ;?m1 :2(!1_2 - ISMS-MY-2024-0027
Information Security Manageme
1to 2 of 2 items

4

Pravious
Sebelumnya

Issuing Body
Badan Pengeluar

SIRIM QA%
International

SIRIM QA%
International

Certification Validity Per
Tempoh Sah Laku Pensijil

01 Jan 2024 - 31 Dec 20:

01 Aug 2024 - 21 Jul 202

Step 3: Repeat Steps 1 and 2 until all certifications have been added.

Step 4: Click Next to proceed to the next section.
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16. Section 9: Questionnaire

The Questionnaire section contains disclosures used by KWAP to assess background,

governance practices, ESG commitments, legal compliance, and risk management.

All responses must be truthful, accurate, and consistent with information provided in

earlier sections.

The questionnaire consists of 4 tabs:

—

General — Entity background, past dealings, and governance practices.
ESG - Environmental, social, and governance commitments.
Legal — Transparency, conflict of interest, and ethical compliance.

Risk — Ability to manage operational and service-related risks.

9. Questionnaire (Soal Selidik)

General ESG Legal Risk

1. Has your company had any current or past contracts
with KWAP?

If yes, please provide: P
a. Type of business/service/product
b. List of key employees, contractors, or consultants
imvolved
2 Does your company outsource or plan to outsource any
services related to this engagement with KWAP?

If yes, please provide details of the third-party P
COMractors.
{Note: Prior consent is required for any outsourcing.)

3. Do you have liability and professional imdemnity

insurance coverage?

If yas, please provide details. y
4, Please list your company’s key policies (e.g., Code of

Conduct, Anti-Bribery, Data Protaction).

Previous
Sebelumnya
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Step 1: Complete all questions under each tab.

A Reminder:

No question should be left blank. Enter “N/A" only where the relevant field accepts

text and the question is genuinely not applicable.

Step 2: Click Next to move through the General, ESG, Legal and Risk tabs until all

questions have been completed.
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17. Section 10: Declaration

The Declaration section outlines the terms, conditions, and ethical commitments that

must be accepted before submitting the application.

All statements must be read and understood, including the following documents:

» Privacy Notice
« Code of Business Ethics and Conduct

« Anti-Bribery and Corruption Policy
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10. Declaration (Pengakuan)

1. FWe declars that all given infomeation inthis appliction and the sttadhments is valid and tnss in content.
Z  FWounderstand that all descumants subsmitted for regstration punposes will bocomss the proparty of KIWAR
3. VW hersbry parmit KWAP to refan'verify amy of the information and the attachmants given bo KWIAP with any ralated third parties.

4 FWe parmit KWAP to canry out inspections at myfour premise/compary and to undertaks verfication on documants and conduct

5 MMwwtﬂﬂmmmthhm“mmMWMﬂ
third-party validations, indisding but not limited to cedit s by authorized credit rating agendios or finandial instibutions. i
enpresshy authorize any such oredit rating agency ar third-party service provider to disdosa relavant aedit and finandal information to
KWAF for the purposa of evaluating the vendor's sustability and ligbdity for registration and engagemant. This consent is given
wolunitarily and with full understanding that such infomation will ba usad solly for the purposes of vendor Fsessment and duse
diligenca, in accordance with applicable data protection and privacy lews.

& FWo also undorstand that failure in complying to any of the tenms and conditions will give the right to KWAP o reject mvgiour
application or withdrae the registration.

7. FWe represent and waimant that all personal data provided to KWAP has been provided in accordanoe with applicabile laws and
requlations, indiuding, without limitation, those relating to personal data protection, and that it has obiained the consent of individusals
wheess personal data is being peovided to KWAF.

& VWo adknowledge recaipt of KWAP's Parsonal Diata Protection Motics as availablo anling at bttpsfewe kwap gosmy/pdp-noticad,
which cautlines how KWAP collects and processes porsonal data in acoomdanoo with applicablo data protoction lzes and regulations. Fivo
shall prompthy provida the KIWAP Parsonal Data Protection Hotics to aach individual whasa persanal data is baing provided to EWAP in

PROCUREMBNT INTEGRITY PALT (VENDOE'S DECLARATION;

1. FWio harebry dodass that Fea, or any individual (=) represaniing the company, shall ot offar or give ey gratifications bo amy
ildh'id.llqui\m:vrll’n&nHhﬂﬂmumiﬂmhhﬂmﬂhaqmmﬁmdm

2 [Flfww, or any indrvidualis) representing the company, is offering or giving andor attemgpts to.offer or give any gratification bo any
individisaliz in KWAP oo any othar indreidual (s} 25 an inducement bafors, during or after baing selacted in any procuremsnt susrcss of
KWAF, Fwo herohy agroe, 2= a repeesentaties of the company, for the following actions to be taken:

2 Termination rewccation of the agreemant or contract offor for the related proouremant exerdss; and’or

by Any cthar actions that may be taken by KWAP at itz sols discretion induding but not imited to bladkdisting of the company
oncemed.

3 Inthe owent that thore i any indivadualis) who attemps to solict amy gratificaion from ma or any individualis) related o this
Ccompany 25 an inducement to be solected for any proosement exsrdse of KWAE [#we herebry pledge to immesdiately report such actis) o
EWAP via it whistioblowing channels, which information is availabls on KWAF webeite.

4 Mo heretry dodass that Ve shall provide KWAP with information segasding the company iinduding its disecbars and managamant]
2= may ba required by K¥WAP to condusct the necessany due diligence via any integrity vetting system. Vs affirm on bahalf of the
company that the companiy has and shall mainkin the necessary consent for such disdosure.
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CONADENTIALITY STATEMENT

1. FWeacknowdedge that, in the course of being considered for registration as a vendor and’ or engaged a5 2 vendor for Kumpulan
Wang Parsaraan (Diperbadankang EWAP"), 1'Ws may recaive or hatve aocess to, confidential and proprietary to KWAFP and not genamlly
nirami to tha puiblic, tangibla or intangibls information and matenials being disdosed toous in amy form and medivm: which indudas but
s not limited ta

i all neon-public information of whatsosses naturs (whethes oral, written or in any cther form] containing or consisting of maberial of 2
Fl'unl:ial.hn"bm,Mﬁd,m“La&niﬁﬁmmmmmuhhmmﬂimdmed
aniy kind [induding, witheout limitation, know how, trads secats, data, softeore or hardware products, the marketing or promation of any
product, businass policies or practices, opsrations, KWAP peofiles, selationships and any Parsonal Data internal perfamance rasults
relating o past, present or futues business activities relating to KIWAP

i all cthorinformation treatod by KWAR as confidantial; and

. all notes, data, reports and other records (whethar or niot in kangible form) bo the axtent the same ane based on, incorparated in, or
darived from indomeation refermed toin (@, or i) above.

[ COMFIDENTIAL BFORMATION")

1. FWoacknowlsdge harein that sy informaticon o docurssent relating to the affairs of EWAP mecaived or which Fwe hae beon given
acress bo i bound and govemned by Section 214 of the Fetiremant Fund Act 2007, 1'We undertalko and agroe to mainkain the
confidentiality of all such Confidential Information and undertake rot fo disdose, dinaligs, reprodiscs, or use any Confidential Information

for any purposa othar than s stricthy necossary for the performanco of cur dutios 25 aregistorad vendor. FWo shall Esko all reasonabls
staps o ensure that such information is protected and disdosed only bo our employess or representatives wheo have 2 direct need bo
o, and whio aro suhject o similar confidentiality obligations.

2 FWoagreo and undertake that this confidentality obligation shall remain in force throughout 2l periods duning which Ve remain
registered a5 a vendor for EWAP and shall survies for 2 years aftor the cessation or termination of cur position as a registered vendar of
EWAR [#e: further undertake and agroe to retumn of destroy any Confidential Information that Ve may have in our posssession upon
3 MWoacknowdedge and agres that any breach of this confidentiality undartaking may result in our remascal from KWAP's registorad
wandar or systern, and/or legal action may be taken as deamad approgprniate by KWAP: In addition to any action taken by EWAP undar
conkract or by, e acknowdedge that any contravention of tha abovo by us or any individual obtzining or hasing access to such
imfomation through us may ot preduds us from, on conviction, a fne not axceeding RM100,000.00 or impriscnmant not axceseding 3
yoars, or both.

i MMWMNWMWMMMQHMMWHQ&N“W,
provided that notice pior to at least 5 working days were provided bo us and Vs haraby agree to ba liable for or be bound by such
additions, amendmments, and/or rewision.
FWa hawe read and undersbood, and horoby agroa, sccopt and shall comply with the following documants:

[Priwacy Natica *

{Coda of Business Ethics and Conduct ©

Ariti-Bribery and Cormeption Policy *

==
Sehofumnya

Step 1: Click each hyperlink and read all policy documents.
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Step 2: Tick all boxes to confirm understanding.

1/We have read and understood, and heraby agree, accept and shall comply with the following documents:

Privacy Notice *
Code of Business Ethics and Conduct *
Anti-Bribery and Corruption Policy *

Previous
Sebelumnya

Tips:

Submission cannot proceed if any box is unchecked.
Step 3: Click Submit to proceed with final submission.

Step 4: A confirmation pop-up will appear. Type “Yes”, then click Proceed.

Submit Application

Do you want to confirm?

ved
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18. Creating an Amendment Application

An Amendment Application is used to update, correct, or change information in an

already approved New Application.

All existing details are auto-populated from the latest approved version, and only the

relevant sections need to be updated.

This process does not create a new vendor registration; it updates the existing record.

18.1 When to Use an Amendment Application

Submit an Amendment Application when:

« Entity information has changed (e.g., new directors, a new address, a new bank
account, and new certificates).
« Track records or documents need to be added or updated.

* New category codes need to be added or existing ones updated.
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18.2 How to Access

Step 1: Log in to VMS using your registered email address and password.

Step 2: Review the Home page, which displays:

» My Tasks — Draft applications and applications returned by KWAP.
« My Applications - Submitted applications, including the approved New

Application.

My Tasks

Application Number Application Type Application Status Last Updated

No items to show...

My Applications

Future Foundation Sdn Bhd == New Application

No. Application No. Application Type Application Date Application Status
1 AME-0000010 Amendment 04 Mar 2025 09:16 AM Approved
2. NEW-0000011 New 18 Feb 2025 03:27 PM Approved

1to2of 2 items

Step 3: Click the New Application button on the right side of the screen.
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Step 4: When the pop-up appears, click Amendment to begin.

Renewal

Amendment

Q Tips:
» The pop-up may also display Renewal if the registration is within 6 months of expiry.
« All information is auto-populated from the latest approved application (New or

Amendment). Only the relevant information that requires updating needs to be

amended.

Step 5: Navigate through each section and update only the fields that need to be
amended. (Editable fields differ depending on the tab).

o s

The process flow is identical to the New Application steps.

Step 6: Click Next to save changes before moving to the next section.
A Reminder:

» Always use the Next button to save amendments.

« Changes will not be saved if you exit without clicking Next.
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18.3 Non-Editable Fields

Some fields in an Amendment Application cannot be edited because they represent

the entity's legal registration details.
These fields were confirmed and approved during the New Application stage.

1. Company Details — Tab (a) General Information
Non-editable field:
+ Company Name
However, if the company name has changed, enter the new name in the New

Company Name field provided.

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ¢) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

Company Name
Nama Syarikat *

New Company Name
Nama Syarikat Baharu
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2. Company Details — Tab (b) Business Profile
Non-editable fields:
« Date of Incorporation
« Company Registration Number
« Old Company Registration Number

* Name of Registrar

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ¢) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

Date of Incorporation

Tarikh Diperbadankan *

Company Registration No. Old Company Registration No.
No. Pendaftaran Syarikat * No. Pendaftaran Syarikat Lama
Name of Registrar

Nama Pendaftar *

A Reminder:

e These fields represent your entity’s legal identity as registered with the respective
registrar e.g. SSM.

e Changing any of these requires submitting a New Application, not an Amendment.
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19. Creating a Renewal Application

A KWAP vendor registration is valid for 2 years from the approval date.

To remain an active vendor with KWAP, submit a Renewal Application within 6 months

before the registration expiry date.

A Renewal Application updates the existing vendor record and extends the

registration validity without creating a new profile.

19.1 When to Use

Submit a Renewal Application when:

« The registration is within 6 months of expiry.
« There is a need to extend the approved vendor status for another term.
« Updated supporting information is required (e.g. financial statements, bank

statements, and certifications).
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19.2 How to Access

Step 1: Log in to VMS using your registered email address and password.

Step 2: Review the Home page, which displays:

My Tasks — Draft applications and applications returned by KWAP.

My Applications — All applications previously submitted.

My Tasks

Application Number

No items to show...

My Applications

Future Foundation Sdn Bhd

Application Type

Application Status Last Updated

+ New Application

No. Application No. Application Type Application Date Application Status
L5 AME-0000010 Amendment 04 Mar 2025 09:16 AM Approved
2. NEW-0000011 New 18 Feb 2025 03:27 PM Approved
1to2of 2 items
Tips:

Previously approved New and/or Amendment Applications will be visible here.

Step 3: Click the New Application button on the right side of the screen.
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Step 4: When the pop-up appears, click Renewal to begin.

Renewal

Amendment

Q Tips:
* Renewal appears only when the registration is within 6 months of expiry.

« All information is auto-populated from the latest approved application (New or

Amendment).
Step 5: Navigate through each section and update only the fields that require changes.
o s

« The process flow is identical to the New Application steps.

 Editable and non-editable fields function the same as in the Amendment Application.
Step 6: Click Next to save changes before moving to the next section.

A Reminder:

» Always click Next to save changes.

« Changes will not be saved if you exit without clicking Next.
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20. Cancelling an Application

An application may be cancelled only when its status is Draft or Pending Clarification.

Cancellation is useful when the draft is no longer needed or when restarting the

process with a New submission.

Step 1: From the Home page, select the application from the My Tasks section.

My Tasks

Application Number Application Type Application Status Last Updated

AME-0000043 Amendment Draft

1to 10of 1items

Tips:

Only applications in Draft or Pending Clarification status can be cancelled.

Step 2: Click the Application Number (e.g., AME-0000043) to open the application

page.
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Step 3: Click the Cancel button at the top-right corner of the screen to initiate

cancellation.

Vendor Registration
Pendaftaran Vendor

Company Name Application No.
Nama Syarikat No. Permohonan
Future Foundation Sdn Bhd AME-0000067

Application Type
Jenis Permohonan

Amendment (Pindaan)

Registration Type 1. Registration Type (Jenis Pendaftaran)*
Jenis Pendaftaran
Terms and Conditions ) Private Limited
Terma & Syarat Sdn Bhd
Company Details (o} ::zhc UrniE=d
Maklumat Syarikat

® Sole Proprietor
Category Pemilik Tunggal
Kategori

Partnership

Financial Information o Perkongsian
Makiumat Kewangan

5 Foreign
Bank Account Asing
Akaun Bank

Others (professional firms, cooperatives, associations etc)

Track Record @ Lain-lain (firma professional, koperasi, persatuan dll}
Rekod Pencapaian
Documentation
Dokumentasi

Next
Seterusnya

Step 4: When the confirmation pop-up appears, type "Yes”, then click Proceed to

confirm cancellation.

Cancelled Application

Do you want to confirm?
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21. Frequently Asked Questions (FAQSs)

1. What is Vendor Management System (VMS)?
VMS is an online platform that enables vendors to self-register and become eligible

to participate in KWAP’s procurement exercises.

2. Who is eligible to register as a vendor with KWAP?
An individual or legally registered business entity that intends to supply goods,

works, or services to KWAP, subject to the applicable registration requirements.

3. How do I register as a vendor?

Visit https://vms.kwap.my/VMS, click Register, and follow the step-by-step

instructions to complete the registration.

4. Is there any fee for registration?

No. Registration is free.

5. Do | need to submit supporting documents?
Yes. Required documents depend on the type of registration. Generally, these
include a company profile, organisation chart, registration certificates, and financial
statements.

The full list of required documents is provided in the manual under each registration

type.

6. How long does registration approval take?
Processing time is subject to the completeness of the submission and KWAP's
review. Refer to the latest official VMS communication for the applicable processing

timeline.

Page | 83


https://vms.kwap.my/VMS

Vendor Management System (VMS) | Vendor Registration Application

7. Does registration guarantee contract awards from KWAP?

No. Registration does not guarantee contract awards.

8. What is the validity period of the registration?

Vendor registration is valid for 2 years from the approval date.

9. What should I do if | forget my password?
Click Forgot Password on the login page. A password reset email will be sent to

the registered email address.

10. Can | update the contact person or email details in VMS?

Yes. Submit an Amendment Application to update contact person and email details.

11. Which browsers are compatible with VMS?

Microsoft Edge is the recommended browser. Google Chrome is also supported.

12. What types of applications can be submitted through VMS?
3 application types are available: New Application, Amendment Application and

Renewal Application.

13.What is a New Application?

A New Application is for entities registering as KWAP vendors for the first time.

14.What is an Amendment Application?
An Amendment Application is used to update or modify approved vendor details

such as contact information, bank details, directors, or certifications.
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15.Can | amend my company details anytime?
Yes. Submit an Amendment Application when updates are required. However, legal-
identity fields identified as non-editable in Section 18.3 cannot be changed through

an Amendment Application; those changes require a New Application.

16.What is a Renewal Application?
A Renewal Application extends the validity of an approved vendor registration

before expiry.

17.When should | renew my registration?

Submit a Renewal Application within 6 months before the expiry date.

18.1s there any fee for renewal?

No. Renewal is free.

19.Who should | contact for system or registration support?

Email vms@kwap.gov.my with your company name and a brief description of the

issue.

For further assistance, call +603-2174 8123/7949.

20.Is my company information secure?
Yes. KWAP uses industry-standard security and data protection measures to ensure

confidentiality.

21.Will my data be shared with third parties?
Vendor information is handled in accordance with the purposes, disclosures, and

safeguards stated in the applicable KWAP privacy notice.
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22. Contact Information

For assistance with registration, system issues, or application support, please contact:

Email: vms@kwap.gov.my

(Include your company name and a brief description of the issue.)

Phone: +60 3-2174 8123/7949
(Available during KWAP's office hours.)

Page | 86


mailto:vms@kwap.gov.my

Vendor Management System (VMS) | Vendor Registration Application

Appendix A: Label Changes Depending on

Registration Type

Sole Proprietor

3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c} Proprietors d} Ownership and Shareholding
Maklurnet Awam Profil Pemiagaan Pemilik Pemilikan dan Pegangan Saham

Organtsation Name Label change
Marma Organtsas! *
Registened Address
Alamat Berdiaftar *
Address 1
Address 2

Address (Optional)

Cionmniry State
Megara * Megerl *
Malaysia w PMease select w
city Fostcode
Bandar * Poskod *

Business Addiress Is the same as Reglstered Address
Alamat Pernlagaan sama dengan Almmat Berdaftar

Eusiness Addrass
Alamat Pemiggaan *

Address 1

Address 2

Page | 87



Vendor Management System (VMS) | Vendor Registration Application

3. Company Details (Maklumat Syarikat)

) Ganaral Information b Busingss Profila c] Propriobors iy Owmership and Shareholding
Makiumat dwom Frofil Femiogoan Pormilik Femilian dan Pegangan Saham

Do of Inconporation
Aol Djperbicinian =
ddl mmim yyyy

Crganisaticn Regismation Me, £t Crganhation Rogesiration Mo,
Mo, et s Crganiias! ® W, Peradafaran Cepanimi | ama Label change

0123456780

Mame of Ragisiar
Mo Menalafhar

Eumipesion St
Slgfur Burnjpulma *

mmﬂﬂ:; Emﬂmlﬂ:l Lﬁn
Bumipatira
Coweragn
Liperion *
Selari_ w

Couniry of T Residancy
Megora PerTarsiatin Cukal

Malayds w

T Tepa Tax Registration No.
demis Cuakii Wo. Peradafaran Cukai

Coourmand Chescilis (hitachmenty
Senavai Samok Dolumen f.ampian)

Mo, Dhocurmcant
Bil Dokurmen

Fowrmi D' Foerm E of S5 or
1. Fosrmm B {Sakeh or

Required document
Form | and Cortificate of Begistration {Sarawak) © type change

1eo 1 af 1 ioms

Faronl Comparry (K 20y
Srarikal beuk ik ooy

Sohofumma
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3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c} Proprietors d} Ownership and Shareholding
Maklumat Awam Profil Pemiagaan Pemilik Pemilikan dan Pegangan Saham

Mames of Sharsholders/Partners Owniers
Nama Pemegang SahamyRakan KongsiPermilik

No. Name/Company Name NRIC/Passport/Company Registration
Bil Nama/Nama Syarikat No. KP/Pasport/No. Pendaftaran Syarikat

Mo items to show_

Share (Unit)
Saham {Unit)

MNote:
1) Mandatory to be fillsd by Private 7 Public Limited Compa ship Company / Foeeign.
1) If the sharehaolder is a foreign person or company, plesse F|e|d Changes to b or registration nio.

Moea: non-mandatory

1 Wit aan fuk ditsi odeh syarikat Sendinion Barhad / Berhod. Py itk Tumggai/ Asing.

) Jikz pemegang safvam adaiah worge atou syanikat asing, silenystokan negara bersama nombaor pesport ator nombor pendaftanen.

Page | 89



Vendor Management System (VMS) | Vendor Registration Application

3. Company Details (Maklumat Syarikat)

a) General Information b} Business Frofile | ) Proprietors e
Maklumat Awam Profil Pemiagaan Pemilik Y Label Change

MHo. Hame HRIC/Passport Status Citizenship
Bil. Nama No. KP/Pasport Status Kewarganegaraan
No items to show...

L

Summary Status

Status Ringkasan
Proprietors
Permilik
Label change
Proprietors Composition Percentage (%)
Komposisi Pemilik Peratusan [%)
Previous

Sebelumnya

Address
Alamat
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Vendor Management System (VMS) | Vendor Registration Application

FHnandal Performanoe

Prestosi Kowangom

Do of Incorporation ! ek Djperbacdanins
0L Mlar 30NF

Fioquine X years of finandl sialomanis

oom

Doand *

Cmony

Mata

Wang *

LlIEH

MITH - Malzysian Ringgit

Domumeani Checklld (hitachment
Senval Semak Dofumnen Lampisan)

Ho.
il

1.

1 b03 of 3 ibems

it

Financial Details for 2022 v
Financial Details for 2023 e
Financial Details for 2024 w
Dhcer uormecarit Artachmant
Dokumen [ ampiran Uploadid Dato

3 months latest bank staterment *

Lakest Maragomant Acocunt

Lateet Incoma Tax Robum

ol

Additional document request

(non-mandatory)
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Partnership

3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c} Partners
Malklumeat Awam Profil Perniagaan Perkongsian

Cvgantzation Name I Label change
Mama Organisas) *

TEGUH & RAKAN-RAKAN ENTERPRISE

Registered Address
Alamat Serdaftar *

Address 1

Address 2

Address (Optional)

Country
Negara *
Malaysla w

ay
Bandar *

Business Address Is the same as Reglstered Address
Alomat Permlagaan sama dengan Almmat Berdmftar

Eusiness Address
Alamat Pemiggaan *

Address 1

Address 2

d} Ownership and Shareholding
Pemilikan dan Pegangan Saham

State
Meager! *

Selangor

Poskod *
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3. Company Details (Maklumat Syariket)

31 Genoral Infermation iy Bussiniss Profile c] Paritnars d] Dramership and Sharehaolding
Makiumat dmam Frofil Permiogoon Perkongsian Pemifikan don Pegangor Saham

Din of Incorparation
it Diperbidankos *

dd mmm yyyy

Organisation Hegisiration Mo il Crganhiation Rogistration Mo,
Mo Fendaiioran rgastias * Fin. Perfefovan Orgamitani fama Label change

0133455750

Hame of Ragisisar
Moma Pendafr *

Eumipion S
Shauy Burnjoulera *
e o far ;
tera Bumipuiera ﬁn
Bumipstora

Cowerage
Lipaian®
Selecl L

Couniny of T Reskdancy
Mzgona Permasiaytio Cukal

Mzl e

T Typa Tax Asgisiration Na.
Jorals Cuakesi Mo, Pensavan Lkl

Doosrmand Crascilist (Attachment
Seni Semak Dodumen fampian)

Mo, Diocumani Ebtachamank

Bil Dokumen Lampiran ¥ od lata

1. LLP Cortificabe *

Required document

2 Business Information and Complianca Officar Tablo * type change

1 to2of 2 itoms

Faronl Comparry [ any
Srarikal Induk [jis aoay

Prewious Maxt
S
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3. Company Details (Maklumat Syarikat)

a) General Information

Maklumat Awarn
Mo. Name
Bil. Nama

Mo itemns to show...

b} Business Profile c} Partmers.
Profil Permiagaan Perkongsian

_ Label change

NRIC/Passport
No. KPYPasport

Status Citizenship
Status Kewarganegaraan

Summary 5tatus

Status Ringkasan

Partners
Perkongsian

Partners Compaosition

Komposisi Perkongsian

Previous
Sebelumnya

Label change

Percentage (%)
Pergtusan (%)

Address
Alamat
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3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c} Partmers d} Cwnership and Shareholding
Maklumat Awam Profil Perniagaan Perkorgsian Pemilikan dan Pegangan Saham

Mames of Shareholders/Partners AOwners
Nama Pemegang Sahamy/Rakan KongsiPemilik

No. Name/Company Name NRIC/Passport/Company Registration
Bil. Nama/Nama Syarikat No. KP/Pasport‘No. Pendaftaran Syarikat
Mo items to show..

Share [Unit)
Saham [Unit)

Miorte:

1) I the sharehaolder is a foreign person or company, pleass .
Field changes to
Nota:

1) Wajibsuntek difsi odeh syarikat Sendirion Berhad / Berhad non—mandatory ilik Timggal/ Asing.
21 Jika permeganyg safam adafal wergo atou syankat asing, s TR CUTRII S0 STSur T T CUSpanT G
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&. Financial Information (Maklumat Kewangan)

Finandal Performance

Prestasi Kewangar

Dain of Inconpovation ¢ forik DNperbosiunias
17 Jul %

Foquire  years of Tnandal slalements.

Isom

R HI v | I -
ey
[—— MY - Malaysian Ringgil "
Finandal Detaills for 2022 e
et
i MR 000
ProfibAL cus Bofos Tax
P MIFR 000
Cash and Cash Fguivalent
ol cin Nesaharann Tusa™ MR 0,00
Curront Bty
o — MR 03D
Curront L by
Lo Semasa MR o0
Tiolal Asmis
JR— MIFR 000
Totad | Latiy
Jumlah [ by * iR .00
Fotained Exrmings
Peroiehan Tersmpan * MR 0.0
Financa Coat
o Krangen MIFR 000
Dooumant Checild gAttachment
Seoaal Semak Dodunes 4 ampian
Mo, Documsnt
Bl Dokuman

1. Audited Finandal Statement - 2022

Required document

changes to non-mandatory

1ta1 af 1 iloms
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&. Financial Information (Maklumat Kewangan)

Hnandal Performancae
Prestsi Kowangom

Dl of Incorpod ation ! e Djperbocknins
0L lar N5

Fnquiro T wears of finandl sialoments

trom

D * o v | g o]
CTeney
Mt Weng * WY - Malaysiar Ringgi -
Financial Details fior 2022
Financial Details for 2023
Financial Details for 2024
Doameant ekl ghitachmenh
Senovol Semol Dofumen f.ompian)
Mao. sz et Artachmant
Bil. Dokurmen Lampiran
1. 3 months latest bank statermenit * o
. Latest Managamant Actount Additional document request
(non-mandatory)
3 Labest Incoma Tax Roburm

1 o3 of 3 iems

Uploaded Dade
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Foreign

3. Comipany Details (Maklumeat Syarikat)

& Genaral Information b Buminass Profils ¢} Board of Directors ) Orwmeership and Shareholding
Makiumat dwom Profil Fermiogoan Lembaga Pengaraf Pomilifam dar Pagangan Sabarm

Dain of Incorpewation
Jarith Diperfkanias =
dd mmm yyyy

Comparmy Regisiration Mo, il Ciomipamy Regsiration Mo,
Mo, Feodartones Sronka’ * Mo, PendiarToran Svoriiod | arma

Mama of Ragistsar
o Pengatar ©

No Bumiputera
Status field

Loverage
Lipaian ®

Salart_ "

0. Worldwida, Malay=a, Canada, Hong Eong

Couniry of T Residancy

Segura Pt Clkal New field added
. (non-mandatory)

T Ty Tax Regidration Mo

deruls ki Mo, PendiarToram Cukai

Dommeani (el ghitachment
Senanl semak Dodumen f ampinan)

Mo, Documsmt
B, Dokumen .
Required document
L Incorporation Certificats ! Businass Registration Doosment * type change
101 af 1 ikems

Faronk Comparmy (8 amn
Srarikal gk [k ooy

Pressious
s =
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3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile ) Board of Directors d) Ownership and Shareholding
Makiumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

No. MName NRIC/Passport Citizenship Addrass
Bil. Nama Mo. KP/Pasport Kewarganegar

No Bumiputera Status
selection in the table

Mo items to show.

L]

Previous
Sebelumnya

Maxt
Seterusnya

No Summary Status below the table

3. Company Details (Maklumat Syarikat)

a) General Information b} Business Profile c} Board of Directors d} Ownership and Shareholding
Maklumat Awarn Profil Pemiagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

Names of Shareholders/Partners\Owners
MNama Pemegang Saham./Rakan KongsiPemilik

Ne. Name/Company Name

Bil Nama/Nama Syarikat No. KP/Pasport/No. Pendaftaran Syaril e .

: 8 = @l No Status and Citizenship
Mo items to show._. ) .

selection in the table

4

Mt

1) Mandatory 1o be filled by Private £ Public Limited Compa mership Comipany J Foreign

2} If the shareholder is a foreign person or compansy, pleas F|e|d changes ‘to of registration no.
Nota non-mandatory

1 Wijib untuk ditsi odeh syaritat Serdinion Barhad ¢ Berhod. P ik Timggai/ Asing.

2 ik pemiagang safam adaiaf warga atou syarikat asing, sile nyatakan negara berrama nomibaor pasport atow nombor pendaftanan.
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Employment Structure
Struktur Penggajian

Key in Total Number of

Employees only

Total Number of Employees

Employment Structure
Jumiah Bilangan Pekerja

Struktur Penggajian

Total
Jumiah

Page | 100



Vendor Management System (VMS) | Vendor Registration Application

Others (professional firms, cooperatives, associations etc)

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ) Board of Directors / Partners d) Ownership and Shareholding
Makiumat Awam Profil Perniagaan Lembaga Pengarah / Perkongsian Pemilikan dan Pegangan Saham
Organisation Mame
. Label change
Registered Address

Alamat Berdaftar *

Address (Optional)

Country State
Negara * Negen *
Malaysia ~ i
City Postcode
Bandar * Poskod *

Business Address is the same as Registered Address
Alamat Perniggaan sama dengan Alamat Berdaftar
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3. Company Details tMaklumat Syavikat)

2) Genaral Information
Makiumat dwom

b Burinass Profile
Frofdl Perniogoan
Do of Incopoeation
Rt Djperfodanins *

dd mmimi yyyy

c1Board of Directors § Partnars
Lemhaga Pengarafy / Ferkongeion Pormilikan dan Pegamgan Safiam

dl Oramarship and Shanshalding

Organisation Registiation Mo
Mo, Pendiaftonan Organtas) *

Déd Cingan ation Regisiration Mo,
Mo, PendarToren Dvgamisrsi | sma

Label change

0123455759

Hame of Ragisiar
Moma Pendafhar *

Eumipeiona Stahs
Shatuy Burnjputan

Eumipuiera

o Bumipuians
Evmiuleg Eukan

Bumipstira

Cowerage
Lipaion*

Soalect_

a0 Workdwide, Malaysia, Canada, Hong Eong

Ciouniry of T Reskdancy
Negona Permasiantio Cukal

Malarda
[ T'pa

Sl ksl

Domman Crocclis (Afachmenh

Senoai Semak Dodumen f ampian)
Mo, Dhoscurmieant
il Dodumen

New field added
(non-mandatory)

lax Registration Mo,
No. PendarTaram Cukai

. Ear Coumndil Certificate £ Registration Certificate *

Required document

type change

1to1of 1 iems

Faromt Compary (I any
Srarikal lnduk [jis ooy

Prereious
Sohofumnya

Mact
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3. Company Details (Maklumat Syarikat)

al General Information b} Business Profile | ) Board of Directors f Partners Label Change
Maklumet Awam Profil Pemiagaan Lembaga Pengarah / Perkongsian Ce

1ssport Status Citizenship Address Phone No.
Sgsport Status Kewarganegaraan Alamat No. Telefon

4

Summary 5tatus
Status Ringkasan

Board of Directors / Partners
Ls_mupelngrah_.-mmmn I_a bel Change

Board / Partners Composition Percentage (%)
Komposisi Lembaga / Perkongsian Peratusan [%)
Bumiputera

Bumiputera 100.00

Hon-Bumiputera
) 0.00
Bukan Bumiputera

Foreign
Asing

0.00

Total
Jumlah

Previous Mext
Sebelumnya Seterusnya

100.00

Employment Structure

Struktur Penggajian Key in Total Number of
Employees onl
ployees oy
Employment Structure Total Number of Employees
Struktur Penggajian Jumiah Bilangan Pekerja
Total
Jumlah
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Finandal Perfoemanco
Prestosi Kewangom

Roquire 3 years of irendl slaloments

Dain of Inconpa stion  fonkh Dijperbadanikos
1% By M5

&. Financial Information (Maklumat Kewangean)

feom ]
P ® 7 v | e g .
ey
ru— MY - Malaydan Ringgt ’
Finamcial Details for 2022 -
SRR
- MR 000
Frofib oo Bofoes Tax
P MR no0
Canh and Cash Equivaiont
P! o Ksatarann ey * i £.oa
oot Assats
P — YR T ]
oot Lizbility
J— MR o0
Tiotal Amats
Avmiah dsad * IR eoa
Tiotal Liability
Avmiah | bty * IR eoa
Ftained Eamings
Peroieban Terampan * MR 000
Hinanoa Cioed
K KT MR oo
Dooumen Cresciclisd (hitachmenh
Senwni Semak Dodumen f ampisan)
Hao. Documant
[ Dokumen .
Required document
1. Audited Finandal Statemant - 2033
changes to non-mandatory
1to 1 of 1 items

Page | 104



Vendor Management System (VMS) | Vendor Registration Application

Doscurment Chededist (Attachment)
Senarml Semak Dokumen [Lampinmn)

Mo. Document Attachment

Uploaded Date

Bil. Dokurnen Lampiran

1. 1 months latest bank statement * X

2 Latest Management Account Additional document request
(non-mandatory)

3. Latest Income Tax Return

1to 3 of 3 items

Pravious Mext
Sebelumnya Seterusnya
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Appendix B: Mandatory Document Reference Guide

Form 9 or Section 17 (Certificate of Incorporation)

REGISTRAR BODY-SAMPLE

COMPANIES ACT 1234
(ACT 123)

CERTIFICATE OF INCORPORATION
OF PRIVATE COMPANY

This 1s to certify that
|
ABC EXAMPLE SDN BHD
202401234567 (1234567-X)

iz, on and from the 1st day of January 2024, incorporated under the Companies
Act 2016, and that the company iz a company limited by shares and that the
company iz a private company.

Dated at KT this 1st day of January 2024.

Eegistrar of Companies
MATAYEIA
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Form 13 or Section 28 (Certificate of Incorporation on Change of

Name of Company)

REGISTRAR BODY-SAMPLE

COMPANIES ACT 1234
(ACT 123)

CERTIFICATE OF INCORPORATION ON CHANGE
OF NAME OF COMPANY

This 1= to certify that

ABC EXAMPLE SDN EHD
202401234367 (1234567-X)

which was, on the Tth day of Tune 1993, mcorporated upder the Companies Act
1843, a3 @ public company, on the 12th day of Movember 2007 changed ifs
BAmE o

XYZ DIGITAL SDN BHD)|

amd that the compary is a poblic campary, and 2 2 company limited by shanss.
Duated at KL this 12th day of Mowvember 2007

Dz 1538y §igepand

o e P e . i s e i P P

B.agistrar of Companias
LIALAYEIA
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Form 49 or Section 58 (Particulars of Directors/Officers)

REGISTRAR BODY-SAMPLE

PARTICULARS OF DIRECTORS/OFFICERS

CORPORATE TNFOERMATION

Company Name : ABC Example Sdn. Bhd.

Last O0ld Name : Nil

Date of Change : Nil

Company Number : 202401234567

Incorporation Date : 01-01-2020

Registration Date : Nil

Type : Limited by Shares

Status : Existing

Registered Address : 123 Jalan Contoh, Kusla Lumpur
Postcode : 56000

Origin : Malaysia

Business Address : 456 Jalan Deme, Kuala Lumpur
Postcode : 56000

Nature of Business : General Trading & Services

Digitally Signed

P

Registrar of Companies
MALAYSIA

This is a sample document for illustration only.
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Page 2 of 2
REGISTRAR BODY-SAMPLE
Company Name : ABC Example Sdn. Bhd.
Company Number : 202401234567
CURRENT DIRECTORS/OFFICERS
Name /Address IC/Passport Designation Appointment
Date
Director A, 900000-00-0000 DIRECTOR 01,/01/2020
123 Example
5t, Kuala
Lumpur
Director B, 850000-00-0000 DIRECTCR o1/01 /2021
456 Demo Rd,
Fuala Lumpur
Officer C, 789 801010-10-1010 MANAGER 05/05/2022

Sample Rd,
Euala Lumpur

r,
Gic

This is a sample document fo

rillustration only.

Digitally Signed

Y

Registrar of Companies
MALAYSIA
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Form 24 or Section 78 (Particulars of Shareholders)

Page 1 of 2
REGISTRAR BODY-SAMPLE
SUMMARY OF SHARE CAPITAT
Company Name : ABC Example Sdn. Bhd.
Company Number : 202401234567 (1234567-X)
TOTAL ISSUED (RM)
2,200,000.0000
CASH OTHER THAN CASH

ORDINARY 700,000 1,000,000
CRDINARY A 500,000 0
FEEFERENCE 0 0
CTHERS 0 0

Digitally Signed

Y

Registrar of Companies
MALAYSIA

This is a sample document for illustration only.
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Page 2 of 2
REGISTRAR BODY-SAMPLE
SHAREHOLDERS / MEMBERS

Name: ABC Example Sdn. Bhd.
Registration No.: 202401234567 (1234567-X)
IC/Passport No. Name/Company Name Total Shares
900000-00-0000 Shareholder A 2.180,000
850000-00-0000 Shareholder B 20,000

Digitally Signed

p oy

HF

n J : Registrar of Companies

MALAYSIA

This is a sample document for illustration only.
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Form D / Form E of SSM or Form B (Sabah) or Form | and

Certificate of Registration (Sarawak)

REGISTRAR BODY-SAMPLE

CERTIFICATE OF REGISTRATION
THE REGISTRATION OF BUSINESSES ACT 1956 (ACT 197)

This 15 to certify that the Business carried on under the name

ABC TRADING ENTERPRISE
REGISTRATION NO.: 202401234321 (RT006930-M)

has this day been registered on 02 MARCH 2024 in accordance with the provisions of the
Registration of Businesses Act 1956, with its principal place of business at 12, JALAN
CONTOH UTAMA, TAMAN DEMO SELASTH, 81000 JOHOR BAHRU, JOHOR and
branch at:

15 & 17, JALAN SAMPLE 16, SENAI COMMERCIAL PARK, SENAIL 81400 JOHOR

Dated at JOHOR BAHRU this 02 MARCH 2024.

Digitally Signed

Registrar of Companies

MALAYSIA

is is a sample document for illustration only.
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LLP Certificate (Registration Certificate)

REGISTRAR BODY-SAMPLE

LIMITED LIABILITY PARTNERSHIPS ACT 2012 (ACT 743)
CERTIFICATE OF REGISTRATION OF
LIMITED LIABILITY PARTNERSHIP
This is to certify that

ABC DATA GROUP PLT
220123456789000 (LLP12345678-LGN)

was registered under the Limited Liability Partnerships Act 2012 on
the 11th day of January 2024.

Dated at KUALA LUMPUR this 19th day of September 2024.

Digitally Signed

Registrar of Companies

MALAYSIA

Page | 113



Vendor Management System (VMS) | Vendor Registration Application

Business Information and Compliance Officer Table

REGISTRAR BODY-SAMPLE

LIMITED LIABILITY PARTHERSHIP (LLP)
PROFILE

Name

Last 0ld Name

Date Of Change

Registration No.
Registration Date

Type

Declaration Last Return Date
Declaration Next Return Date
Declaration Due Return Date
Status

Registered Office

Postcode

: ABC DATA GROUFP FLT

: NIL

: NIL

: 220123456789000(LLP12345678-LaN)
: 11-01-2024

: LOCAL REGISTERATION

: NIL

: NIL

: 11-07-2024

: EXISTING

: Mo 123, Jalan Conteh 32273,
Taman Gonteh., Kuala Lumpur

: 52200

Digitally Signed

Y

Registrar of Companies

MATLAYSIA

This is a sample document for illustration only.
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REGISTRAR BODY-SAMPLE

Name : ABC DATA GRCOUP FPLT

Registration No.: 220123456789000 (LLP12545678-LGN)

BUSTNESS ADDRESSES

Address

Mo 123, Jalan Contgh 32a/3,
Taman Contoh.

HRepong .

W.P BEunala Lumpur

Digitally Signed

p oy

HF

n J : Registrar of Companies

MALAYSIA

This is a sample document for illustration only.
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Page 3 of 4
Name : ABC DATA GRCUP PLT
Registration No.: 220123456789000 (LLP12545678-LGN)
NATURE OF BUSTINESS

Business Code Description

12345 MANUFACTURE OF FROZEN BAEERY
PRODUCTS

67890 RETATIL SALE OF BAKERY FPRODUCTS
AND SUGAR CONFECTIONERY

543521 WHOLESALE OF BISCUITS, CAFES,
BREADS AND OTHER BAKERY
PRODUCTS

Business Nature Description

PASTRY & DESSERT BAR

Digitally Signed

p oy

Registrar of Companies
MALAYSIA
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Page 4 of 4
REGISTRAR BODY-SAMPLE
Name : ABC DATA GROUF FPLT
Registration No.: 220123456789000 (LLP12345678-LGN)
PARTNER(S) / COMPLIANCE OFFICER(S)
Hame / Address ID Number Designation Date of
Appointment
Officer 1 001234567890 Compliance 11-01-2024
Ho 123 Jalan Officer
Genkob 32A/3.
KL
Partner 1 001234567890 Partner 11-01-2024
Ho 123 Jalan
Gonkob 322/3.
EL
Partner 2 001234567890 Partner 11-01-2024
Ho 123 Jalan
Genkob 32A/3.
KL
END OF REPORT
Digitally Signed
: : Registrar of Companies
MATLAYSIA
This is a sample document for illustration only.
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Incorporation Certificate / Business Registration Document (for

Foreign)

REGISTRAR BODY-SAMPLE

Certificate Confirming Incorporation
of Company

THIS CERTIFICATE IS PRESENTED TO
YOUR COMPANY PTE. LTD.
(name change effective from 01 Feb 2024)

OF UEN
100000000Z

The company was incorporated under the Companies Act 193X, and
from 08 Feb 2024, and is a Limited Exempt Private Company.

THE COMPANY WAS FORMERLY KNOWN AS:
Previous Name(s) Effective From

Your Company Pte. Lid. 08 Feb 2024

Omlby the 5 most recent former names are listed. Any change in name effected before 13 Tun 2003 will
not be listed.

J
[El.E{:TRDN]E f
SIGNAT'URE]

AsstReglsIIar of Registrar Body of Singapore

Receipt No: ACRAO0012345
Date: 01 MMM YYYY n J :

This is a sample document for illustration only.
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hEGISTRAR BODY-SAMPLE DOCUMENT

Certificate of Registration of a
Company

Corperations Act 200 Paragraph 1233 (2) (b)

This 1= to certify that

YOUR COMPANY PTY LTD

Australian Company Number 000 111 222

L= a registered company under the Corporations Act 20201 and is taken to be registered in
ietoria.

O the first day of January 2024 the company changed itz name to
YOUR COMPANY PTY LTD.

The company 15 hmited by shares,

The company 15 a proprietary company.

The day of commencement of registration 1= the first dav of Janoary 2024,

Iszued by the
Autralian Eegistrar Body on this first day of January 2024

"-\.h-‘-\.r;"‘-\.l"‘-\.l"‘-\.l“\_"‘"-\_

Chairman

This is a sample document for illustration only.
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hE GISTRAR BODY-SAMPLE

Certificate of Incorporation

YOUR COMPANY LIMITED
54011
NZBN: 123456789012345

This iz to certify that YOUR COMPANTY LIMITED was incorporated under the Companies
Act 19737 on the 30th day of Tuly 15966

and changed its name to YOUR COMPANY LIMITED on the 231rd day of February 2000
and changed its name to YOUR COMPANY LIMITED cn the 13th day of Tuly 2024

and was reregistered to becomes a company under the Companies Act 1937 on the 1=t day of
Tuly

P

Eegistrar of Companiaz
14th day of Wovember 2024

This is a sample decument for illustration only.
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Appendix C: Guide to Completing Company Details
Business Profile

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

Date of Incorporation
Tarikh Diperbadankan *

Company Registration No. e Old Company Registration No. e

No. Pendaftaran Syarikat * No. Pendaftaran Syarikat Lama DOCUMENT REFERENCE: Form 9 /
Form 13 or Section 17 / Section 28

Name of Registrar

Nama Pendaftar *

(Certificate of Incorporation)

REGISTRAR BOD”MFLE

COMPANIES ACT 1234
(ACT 123)

CERTIFICATE OF INCORPORATION
OF PRIVATE COMPANY

This is to certify that
|
ABC EXAMPLE SDN BHD

e 202401234567[(1234567-X) 9
iz, on and from the 13t day of January 2024, incorporated under the Companies

Act 2016, and that the compary is a company limited by shares and that the
company is a private company.

Dated at KL thi 1st day of Jauary 20288

Registrar of Companies
MALAYSIA

This is a sample document for illustration only.
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Board of Directors

3. Company Details (Maklumat Syarikat)

1 DOCUMENT REFERENCE Form 49 or

a) General Information b} Business Profile ¢) Board of Directors! ¢ 1 H
3 Ceneral forn i Pusines o Board of 1 Section 58 (Particular of
B . .
i Directors/Officers)
= BacktolList 1
i REGISTRAR BODY-SAMPLE 1
L :
Name : Company Name : ABC Example Sdn. Bhd. 1
Nama *
o 1 Company Number : 202401234567 1
' |
I
1 CURRENT DIRECTORS/QFFICERS 1
NRIC Passport 1 1
Mo, K Paspart * 1 1
1 Name/Address IC/Passport Designation Appointment :
! Date 1
" 1
Statuzs ! Director A, 900000-00-0000 DIRECTOR 0170172020 |
: 123 Example 1
Bumiputera Hon-Bumiputera IFcuu' 5t, FKuala 1
iputera Bukan Asiny |
Eurmiputens 1 Lumpur
Cirenship 1 ) :
rman * 1 Director B, 850000-00-0000 DIRECICR 01/01/2021
1 456 Demo Rd, !
1 Euala Lumpur :
1
i 1 officer C, 789 801010-10-1010 MANAGER 05/05/2022 :
ress
Mamat * : Sample Rd, 1
| Euala Lumpur 1
Address 1 1 1
1 1
I 1
Address 2 1 1
L o o o — 1
Address ({Optional)
Country State
Magara ® MNageri®
Malaysia v Please ralect v
Cay Posteode
Bandar * Poskod *
Official Phone Mo
No. Telefon Rasmi *
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Ownership and Shareholding

3. Company Details (Maklumat Syarikat)

a) General Information b) Business Profile ) Board of Directors d) Ownership and Shareholding
Maklumat Awam Profil Perniagaan Lembaga Pengarah Pemilikan dan Pegangan Saham

Names of Shareholders/Partners/Owners
Nama Pemegang Saham/Rakan Kongsi/Pemilik

< BacktoList
Name/Company Nam,
~ama/~amasmmo cE N — DOCUMENT REFERENCE: Form 24 or

Section 78 (Particular of Shareholders)
Page 2 of 2

NRIC/Passport/Company Registration N
No. KP/Pasport/No. Pendaftaran Syarikat *

REGISTRAR BODY-SAMPLE

SHAREHOLDERS / MEMBERS

Share (Unit)
Saham (Unii

Status
Status *

Name: ABC Example Sdn. Bhd.

Registration No.: 202401234567 (1234567-X)|

Bumiputera Non-Bumiputera
Bumiputera Bukan
Bumiputera

IC/Passport No. Name/Company Name Total Shares
900000-00-0000 Sharcholder A Z,TSU,DUOQ
850000-00-0000

Shareholder B 20,000
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Appendix D: Guide to Completing Financial

Information

Purpose. This guide helps users identify the correct figures in the company’s Audited
Financial Statements and enter the same figures in VMS for the corresponding financial

year. No accounting calculation is required unless VMS specifically requests one.

IMPORTANT — CHECK BEFORE ENTERING ANY FIGURE

+ Use the financial statements for the same financial year selected in VMS.

» Use company-level figures where the VMS registration is for the company, not consolidated/group figures.
» Copy the amount exactly as reported. Do not estimate, round, recalculate or substitute a different figure.
- Keep negative values negative. Brackets, for example (111,469), normally indicate a negative amount.

* Finance Cost must always be entered as a negative amount in VMS to reflect the correct finance cost, even
if the Audited Financial Statements present the amount as a positive figure. Example: 111,469 or (111,469)
— enter - 111,469 in VMS.

» Do not enter “0” merely because a figure cannot be found. Check the notes to the financial statements or

obtain confirmation from the company’s Finance representative.

1. Three-step method

STEP 1 — Match the year STEP 2 — Find the statement STEP 3 — Copy the figure
Example: If VMS shows Financial Use the mapping table below to Enter the exact amount shown for
Details for 2023, use the 2023 identify the correct financial that year, including any negative
column in the Audited Financial statement and line item. sign or bracketed amount.
Statements.

2. VMS field mapping

Use the “Look for” wording as a search guide. The exact terminology may differ slightly

between companies.
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VMS field

Revenue

Profit/(Loss)

Before Tax

Cash and

Cash

Equivalents

Current

Assets

Current

Liabilities

Total Assets

Total

Liabilities

Retained

Earnings

Finance

Cost

Look for these words

Revenue / Turnover

Profit before taxation /

Loss before taxation

Cash and cash
equivalents / Cash and

bank balances

Total current assets

Total current liabilities

Total assets

Total liabilities

Retained earnings /
Accumulated profits /

Accumulated losses

Finance costs / Finance
expenses / Interest

expense

Usually found in

Statement of
Comprehensive

Income

Statement of
Comprehensive

Income

Statement of Financial
Position (SOFP);
supporting details and
reconciliation in the
Statement of Cash
Flows (SOCF)

Statement of Financial

Position

Statement of Financial

Position

Statement of Financial

Position

Statement of Financial

Position

Equity section of the
Statement of Financial

Position

Statement of
Comprehensive
Income or relevant

note

What to enter

The revenue amount for the

selected year.

The amount immediately before

the taxation line.

Enter the closing/end-of-year Cash
and Cash Equivalents amount
reported in the SOFP. Refer to the
SOCF and relevant notes only for
supporting details or
reconciliation.

The total current assets amount,

not an individual asset line.

The total current liabilities amount,

not an individual liability line.

The total assets amount.

The total liabilities amount. Do not

use total equity and liabilities.

The reported retained earnings or

accumulated figure. Keep

accumulated losses negative.

Enter the finance cost as a negative

amount in  VMS. Example:
(111,469) in the Audited Financial

Statements — -111,469 in VMS.
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3. Worked Examples

The examples below show where to locate the required VMS figures in the illustrative
Audited Financial Statements. Match the VMS field number to the same numbered
financial-statement line. The financial statements and amounts shown are for
illustration and guidance only. They do not represent the financial information of any

actual company.

Numbering key

Number  VMS field

Source statement

Revenue

Profit/(Loss) Before Tax
Cash and Cash Equivalents
Current Assets

Current Liabilities

Total Assets

Total Liabilities

Retained Earnings / Accumulated Losses

000000000

Finance Cost

SOCI
SOCI
SOFP
SOFP
SOFP
SOFP
SOFP
SOFP

SOCI
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COMPANY SDN. BHD.

STATEMENT OF COMPREHENSIVE INCOME (SOCI) FOR THE YEAR ENDED 31

DECEMBER 2022
No. Line item Note 2022 (RM)
€ revenue 13 2,979,391
Less: Direct costs (2,094,129)
Gross profit 885,262
Other income 77,592
Less: Administrative expenses (199,050)
Less: Other operating expenses (976,011)
Loss from operating activities 14 (212,207)
o Finance costs 15 111,469
e Loss before taxation (323,676)
Taxation 16 1,256
Loss for the year (322,420)

FINANCE COST: Even when the Audited Financial Statements display Finance Cost as

a positive figure, enter it as a negative amount in VMS to reflect the cost correctly

Example shown: 111,469 — enter -111,469 in VMS.

Page | 128



No.

Vendor Management System (VMS) | Vendor Registration Application

COMPANY SDN. BHD.

STATEMENT OF FINANCIAL POSITION (SOFP) AS AT 31 DECEMBER 2022

Line item

ASSETS

NON-CURRENT ASSETS

Property, plant and equipment

Total non-current assets
CURRENT ASSETS

Trade receivables

Other receivables

Amount due from directors
Tax in credit

Fixed deposits

Cash and bank balances
Total current assets

Total assets

EQUITY AND LIABILITIES
EQUITY

Share capital
Accumulated losses

Total equity

10

Note 2022 (RM)

305,892

305,892

258,539

175,444

371,295

55,000

59,633

358,012

1,277,923

1,583,815

1,000,000

(1,104,745)

(104,745)
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NON-CURRENT LIABILITIES

Borrowings 11
Total non-current liabilities

CURRENT LIABILITIES

Other payables 12
Amount due to directors 7
Tax payables

Bank overdraft 9
Total current liabilities

Total liabilities

Total equity and liabilities

1,016,593

1,016,593

161,998

33,089

267,193

209,687

671,967

1,688,560

1,583,815

e DO NOT use “Total Equity and Liabilities” for VMS Total Liabilities. Use the separate

“Total Liabilities” line marked 7. Enter the reported amount. Keep accumulated

losses negative and retained earnings/profits positive.

Cash and Cash Equivalents: Use the closing/end-of-year amount reported in

the SOFP. Refer to the SOCF and relevant notes for supporting details or

reconciliation, including bank overdrafts, pledged or restricted deposits, and

other adjustments. Do not calculate or estimate the amount. If unclear, confirm

with the company’s Finance representative.
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COMPANY SDN. BHD.

STATEMENT OF CASH FLOWS (SOCF) FOR THE YEAR ENDED 31 DECEMBER 2022

No. Line item Note 2022 (RM)

Cash flows from operating activities

Net cash generated from operating activities
Cash flows from investing activities

Net cash used in investing activities

Cash flows from financing activities

Net repayment of term loan

Net repayment of hire-purchase creditors

Net cash used in financing activities

Net decrease in cash and cash equivalents
Cash and cash equivalents at beginning of year

Cash and cash equivalents at end of year 9

92,539

(102,000)

(149,914)

(102,477)

(252,391)

(261,852)

412,304

150,452

CASH AND CASH EQUIVALENTS: Use the closing/end-of-year amount reported in

the SOFP. Refer to the SOCF and relevant notes only for supporting details or

reconciliation, including differences caused by bank overdrafts, pledged or restricted

deposits, or other adjustments.
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-END OF DOCUMENT-
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